Caﬁada/College

Nuventive — Resource Requests

This guide will show you how to enter new Resource Requests, edit existing Resource Requests,
and copy previous Resource Request to the current year in Improve.

If you have questions about how to access and use Improve, please contact Lindsey Irizarry:
Lindsey Irizarry, Instructional Technologist

Email: irizarryl@smccd.edu

Office: 13-341

If you have questions about program review, please contact Karen Engel:
Karen Engel, Dean of Planning, Research, Innovation and Effectiveness

Email: engelk@smccd.edu
Phone: (650) 306-3145

Office: 5-108
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Important Things to Remember

e Resource requests only need to be entered if you need something that comes with a cost and
you don’t have a funding source available.

e Your resource requests should only be for resources that cannot be funded from your
department/division, or another funding source. It’s a good idea to discuss the resource
requests you plan to enter with your supervisor in advance.

How to Add new Resource Requests

1. Select the unit you would like to work in from the drop down menu at the top. If you don’t see
the unit you need access to, please contact the Instructional Technologist.

N Nuventive Solutions Welcome, hu Sign out

Nuventive Improvement Platform Premier Edition

CAN Discipline - English as a Second Language (ESL)

= Nuventive. Improve Analytics SLO Assessment

ataisrefreshed overnight

Course atus Assessment Cycle, Semester

CAN Discipline - English as a Second
Language (ESL)

Al Ne v Al v

Summary SLOs with Assessment Method SLOs with Results

CAN ESL 400 3 3 3

2. Click on the hamburger icon, or three horizontal lines, at the top left. Then click on Program
Review and STEP 2: Resource Request.

DASHBOARD

GENERAL INFORMATION

SLO ASSESSMENT A
PLO ASSESSMENT v
PROGRAM REVIEW ~

STEP 1: Annual Update Questions

STEP 2: Resource Request (OPTIOMAL)

Supervisor Feedback Form & Checklist

DOCUMENT LIERARY
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3. Next, click on the green plus sign icon at the top right to add a new resource request.

N

= CAN Discipline - English as a Second Language (ESL)

PROGRAM REVIEW > STEP 2: Resource Request (OPTIONAL)

Resource Request

Resource Request Requested Year
View All w 2024 -2025 x v

Showing 0 of 1

CAN - Links to Colleg

Mo entries have been returned based on the filters you've applied above.

e - WSS

4 Lollge

Resource Reque

CAN Discipline - Library

4. Select the type of Resource Request you would like to add, then select Continue.

Please select the Resource Request then click Continue.

Resource Request

| v

Non-Personnel Item (2024 - 2025)

Personnel - Librarian or other Non-Instructional Faculty (2024 -
2025)

Personnel - Instructional Faculty (2024 - 2025)

Personnel - Counseling Faculty (2024 - 2025)

Personnel - Classified Staff (2024 - 2025)
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5. Select the Expand All button in the upper left corner to view the Resource Request fields. Fill
out the fields to outline your Resource Request.

— CAN Discipline - English as a Second Language (ESL)

PROGRAM REVIEW > STEP 2: Resource Request (OPTIONAL)

Resource Request: Non-Personnel Item (2024 - 2025)
|

v Non-Personnel ltem (2024 - 2025)

2% COLLAPSEALL

" EXPAND ALL l

denotes a required field
Requested Year

4

Program Requesting Resources

Item Requested (i)

Item Description (i)

Program Goals this Request Supports

Status (1)

v

Type of Resource (1)

~

Cost (3)

6. If you're finished, select the Save button in the top right corner

Repeat this process for as many Resource Requests as you have for your program.

CAN Discipline - English as a Second Language (ESL)

PROGRAM REVIEW > STEP 2: Resource Request (OPTIONAL)

Resource Request: Non-Personnel ltem (2024 - 2025)

v Non-Personnel Item (2024 - 2025)

2% COLLAPSE ALL ]

* denotes a required field
Requested Year

2024 -2025 A

Program Requesting Resources

Computers

Item Requested (i)

Item Description (i)
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How to Copy Resource Requests from a Previous review year

1. Select the unit you would like to work in from the drop down menu at the top. If you don’t see
the unit you need access to, please contact the Instructional Technologist.

N Nuventive Solutions

Nelcome, hughesa@smced.ed

Nuventive Improvement Platform Premier Editior:

CAN Discipline - English as a Second Language (ESL)
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CAN ESL 400 3 3 3

2. Click on the hamburger icon, or three horizontal lines, at the top left. Then click on Program
Review and STEP 2: Resource Request.

CAN Discipline - English as a Second Language (Ef

DASHBOARD

GEMERAL INFORMATION

SLO ASSESSMENT v
PLO ASSESSMENT v
PROGRAM REVIEW A

STEP 1: Annual Update Questions

STEP 2: Resource Request (OPTIONAL)

Supervisor Feedback Form & Checklist

DOCUMENT LIBRARY

3. Select the Requested Year drop down menu and select the previous year cycle.

CAN Discipline - English as a Second Language (ESL)

PROGRAM REVIEW > STEP 2: Resource Request (OPTIONAL)

Resource Request o

Resource Request d Year

View All |~ [ 2024-2025 x | | v H—

2024 - 2025

Showing 0 of T
2023-2024

No entries have been returned based on the filters you've applied above.
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4. Find the Resource Request that would like to copy, then select the three vertical dots icon on
the right side of the Resource Request.

N

=Bl CAN Discipline - English as a Second Language (ESL)

PROGRAM REVIEW > STEP 2: Resource Request (OPTIONAL)

Resource Request o
Resource Request Requested Year
View All v 2023-2024 v

Showing 1 of 1

Non-Personnel Item (2023 - 2024) D. Pelletier 10/13/2023 ﬁ

Item Requested
2 Floating Computer Carts

5. Select Copy from the drop down menu.

Showina 1 of 1

Pell [/} Open

2

[ Copy

Audit Log

O Delete

6. Select the type of Resource Request. *This should match the type of the previous year.

Please select the Resource Request then click Continue.

Resource Request

]

Non-Personnel Iitem (2024 - 2025)

Personnel - Librarian or other Non-Instructional Faculty (2024 -
2025)

Personnel - Instructional Faculty (2024 - 2025)
Personnel - Counseling Faculty (2024 - 2025)

Personnel - Classified Staff (2024 - 2025)
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7. Use the Expand All button to view all Resource Request fields. The fields should be auto-
populated, but you can edit them if need be.

8. Once finished, select Save in the top right corner.

CAN Discipline - English as a Second Language (ESL)

PROGRAM REVIEW > STEP 2: Resource Request (OPTIONAL)

Resource Request: Non-Personnel [tem (2024 - 2025)

v Non-Personnel ltem (2024 - 2025)

" EXPAND ALL I

2% COLLAPSE ALL ]

* denotes a required field

Requested Year

2024 -2025

Program Requesting Resources

Computers

Item Requested (i)

Item Description (7)
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How to Edit existing Resource Requests

1. Select the unit you would like to work in from the drop down menu at the top. If you don’t see
the unit you need access to, please contact the Instructional Technologist.

N Nuventive Solutions
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2. Click on the hamburger icon, or three horizontal lines, at the top left. Then click on Program
Review and STEP 2: Resource Request.

CAN Discipline - English as a Second Language (Ef

DASHBOARD

GEMERAL INFORMATION

SLO ASSESSMENT v
PLO ASSESSMENT v
PROGRAM REVIEW A

STEP 1: Annual Update Questions

STEP 2: Resource Request (OPTIONAL)

Supervisor Feedback Form & Checklist

DOCUMENT LIBRARY

3. Find the Resource Request you would like to edit and double-click directly on the card.

Alternatively, you can select the three dots icon on the right, then select Open.
.-

=Bl CAN Discipline - English as a Second Language (ESL) | v

PROGRAM REVIEW > STEP 2: Resource Request (OPTIONAL)

Resource Request

Resource Request
View All

Requested Year
v 2023-2024 x

Showing 1 of 1

D Pelletier 10/13/2023 g

Non-Personnel Item (2023 - 2024)

Item Requested
2 Floating Computer Carts
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4. Use the Expand all button to view all the Resource Request fields. Edit the necessary fields.
5. Once you are finished editing, select the Save button in the upper right corner.

CAN Discipline - English as a Second Language (ESL)

PROGRAM REVIEW > STEP 2: Resource Request (OPTIONAL)

Resource Request: Non-Personnel [tem (2024 - 2025)
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Computers
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Item Description (3)
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