Caﬁada/College

Request for New Reassignment Proposal

Instructions: Complete the following form. Ask your Dean to review and sign. Then
your Dean will submit it to the Office of Instruction. For information about the timeline
and process for determining selection of faculty coordinators see Reassigned Time
Process webpage.

1. Term in which assignment would begin (semester, year): Fall 2020

2. Application Date (mm/dd/yyyy): 11/19/19

3. Author(s): Doniella Maher and Yolanda Valenzuela

Overview

4. Position or Project Name

Identify a “one line” description of the type of assignment (faculty leadership,
coordinator, research, etc.):

Faculty Tutoring Hours

5. Amount of Reassignment & Duration
a Please report the amount of FTE you are requesting for each term and calculate
the total annual FTE. Calculations: 0.2 FTE (3 units) = 7.5 hrs/week or
approximately 120 hrs/semester. Each additional unit (0.067 FTE) representsan
additional 2.5 hrs/week.
Fall (FTE): .4  Spring (FTE): -4  Total Annual (FTE): -8

b. How many semesters of reassigned time are being requested? Note, if the
position is needed after the end of the term, a Renewal Application must be
filled out. 4

Justification and Assessment

6. Outcomes & Activities
a Please list the core responsibilities and/or outcomes to be performed and

calculate the approximate number of hours per week required to perform each
(e.g., recruiting = 1hr/week). (1 unit = 2.5 hours per week)

These units will allow part-time or full-time English faculty to tutor at the Writing Center

and earn lab units during peak hours for tutoring, which is when some peer tutors are

not available. Peer tutors are usually day-time students and are, therefore, often in-

class during some peak hours in the mornings and early afternoons. These faculty

tutors would cover about seven hours of tutoring per week.


https://www.canadacollege.edu/ipc/reassignment-process.php
https://www.canadacollege.edu/ipc/reassignment-process.php
https://www.canadacollege.edu/ipc/docs/RenewedReassignedTimeApplication.pdf

b. ldentify how the activities align with the college’s Educational Master Plan
and/or initiatives (for example, Guided Pathways, CTE, etc). (Please limit
response to 250 words).

This activity aligns with Goal Three of the Educational Master Plan: "To
invest institutional resources on the structures, processes and practices
that focus on a diverse student and staff population, promote excellence,
equity, inclusion and transformative learning." Investing in our Writing
Center to support students placed into English 105 is vital to supporting
their success. Investment in their success relates to Goal One: To provide
educational and student services programs that help students meet their
unique academic goals; [and] minimize logistical...barriers to success."

7. The following responsibilities are included as part of faculty workload and can be
found here. Please explain how the duties for which you are requesting reassignedtime
are different from those enumerated in Appendix D1.

Faculty are not required to tutor students in the Learning Center. Many of them have
been holding office hours there because of their commitment to building a Writing
Center, but this is an unsustainable process and one that is not equitable for faculty.

Administrative Use Only

Dean’s Review:
O Fully support request
[0 Support with reservation

0 Do not support (explanation required)
Explanation:

Dean Signature:


https://canadacollege.edu/emp/
https://www.canadacollege.edu/ipc/Appendix_D1.pdf
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