





Important Dates Spring 2015 \

November3 .............. Priority registration for EOPS, DRC, CalWORKSs, Veterans and Foster
Youth. Current Student Educational Plan required except for Foster Youth.

November4-5............. Priority registration for athletes, honors students, Associated Student Board,
and international students. Current Student Educational Plan required.

November 6-10 .. .......... Priority registration for continuing students with current Student Educational
Plan by unit value earned; Continuing Middle College and PEP students.

November 11-12 ........... Online registration for new and returning students. Current student
educational plan required.

November 13-15........... Online registration for all other students including continuing concurrent
students and new Middle College students.

November 16-18 ........... Online registration for continuing and returning students who are probation
or have earned greater than 100 degree-applicable units.

November 17.............. Cafnada scholarship application for 2015-2016 opens.

November 18.............. Online registration for all students.

January 7 ... Deadline to pay student fees. Students will be dropped from classes if
fees are not paid by this date at 11:59pm.

January 17,18............. Declared Recess

January 19................ Martin Luther King, Jr. Day (Holiday)

January 20,21............. Flex Days (No Classes)

January 22 ............. .. Day & Evening Classes begin

January 22-February 4 ... .. Late registration on a space available basis (See Instructor for late add
authorization code.)

February4 ............... PARTIAL REFUND: Last day to drop from a semester length course
and be eligible for a partial refund

February4 ............... ADDS: Last day to ADD a semester length course

February12............... Deadline to submit Cafiada scholarship application for 2015-2016

February 13 .............. Deadline to file your ADT petition for all Transfer Degrees

February13............... Lincoln's Birthday Observed (Holiday)

February 14,15 ........... Declared Recess

February16............... President's Day (Holiday)

February 16 .............. "W" on TRANSCRIPT: Last day to drop a semester length course
without a “W” on your transcript

February16............... Last day to declare P/NP option for semester length classes

February 17............... Census Day

March2.................. Deadline to submit Cal Grant GPA Verification & 2015-2016 FAFSA or
Dream application for Cal Grant program.

March6.................. Last day to file petitions in Admissions & Records for degrees and certificates

March 22-28 .............. Spring Recess

April30.................. Last day to withdraw from semester length course with a “W”

May 23,24 ................ Declared Recess

May25................... Memorial Day (Holiday)

May 26-June 1 ............ Final Examinations (Day & Evening Classes)

May30................... Commencement

Junel........... .. ... ... Day & Evening Classes End

Grades available on WebSMART beginning December 31, 2014. Grades are NOT mailed.
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IMPORTANT DATES

Welcome to Cafada College. From here you can go anywhere! With
nearly 50 years of service providing enriching and life-changing educational
opportunities for the residents of San Mateo County, nearly 6,300 students
currently call Cafada their home. With support and guidance from award-
winning faculty and staff, you may pursue certificates and degrees meant to
provide career training or to serve as a transfer gateway to four-year col-
leges and universities.

Cafiada College offers more than 40 quality instructional programs that can
provide you with the foundation needed to meet your professional and per-
sonal goals. Along with its outstanding programs in the sciences, business,
multimedia, medical assisting, the arts, and technical training, the college

also provides extensive basic skills training and innovative student support
services in counseling, orientation, certificate and degree planning, transfer

assistance, and tutoring.

Home to numerous clubs, student organizations, and inter-collegiate athletic teams for men and women, Cafada
provides a comprehensive college experience for both new and returning students. And, if you're seeking a bach-
elor’s degree, the Center for International and University Studies has agreements with a variety of universities
allowing you to conveniently continue your upper division course work on the Cafiada campus.

Financial aid and scholarships are available to many of those attending Cafiada. So, whether you dream of com-
pleting your degree, transferring to a four-year institution, or preparing for a career, your future begins at Cafiada

College.

Larry G. Buckley, Ph.D.
President
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Community Events Calendar

REDWOOD SYMPHONY CONCERTS

All concerts held in the Cafiada College Main Theater and
begin at 8:00pm

Sunday, October 26, 2014, 8:00pm

Tchaikovsky/Pamela Hill Nettleton: Nutcracker: The Untold
Story, for Narrator and Orchestra

Saturday, November 22, 2014, 8:00pm
Mahler: Symphony No. 9

Saturday, February 14, 2015, 8:00pm
Rossini: Overture to La Scala di Seta

Daugherty: Gee’s Bend (Concerto for Electric Guitar)
(Jon Mulvey) (West Coast premiere)
Berlioz: Fantastic Symphony

Saturday, March 28, 2015, 8:00pm

McCracken: Variations on a Theme for Bassoon and
Orchestra (World Premiere)

Sibelius: Symphony No. 7

Bartok: Violin Concerto No. 2 (Miranda Liu)

Saturday, May 16, 2015, 8:00pm

Brahms Clarinet Sonata (orch. by Berio, with Bob Marcus Rav-

el: L'Enfant et les Sortileges (with Bay Shore Lyric Opera Co)

CANADA COLLEGE THEATER ARTS PRODUCTION
"ANTIGONE" by Sophocles

Performances in 2014:

Wednesday 10/22 & Thursday 10/23, Matinee times TBA;
Saturday 10/25, 8:00pm;

Sunday 10/26, 2:00pm;

Wednesday 10/29 & Thursday 10/30, Matinee times TBA,;
Saturday 11/1, 8:00pm;

Sunday 11/2, 2:00pm

CANADA COLLEGE STUDENT DANCE PERFORMANCE

Friday, December 12, 2014, 7:30pm
For more information: canadacollege.edu/dance

FASHION DESIGN & MERCHANDISING STUDENT
FASHION SHOW

Saturday, May 23, 2015, 7:00pm
Located in the Main Theater. More information:
canadacollege.edu/fashion
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Accreditation

Cafiada College is accredited by the Accreditation Commission

for Community and Junior Colleges of the Western Association of
Schools and Colleges, 10 Commercial Blvd., Suite 204, Novato, CA
94949, (415) 506-0234, an institutional accrediting body recognized
by the Council for Higher Education Accreditation and the U.S. De-
partment of Education. The Office of Private Postsecondary Educa-
tion also approved Cafiada College to offer courses to U.S. Veterans
for collection of veterans' benefits. The accreditation reports and
approval are available for review in the Office of the President.

CANADA COLLEGE

Mission Statement

Cafada College provides our community with a learning-centered
environment, ensuring that students from diverse backgrounds have
the opportunity to achieve their educational goals by providing trans-
fer, career/technical, and basic skills programs, and lifelong learning.
The college cultivates in its students the ability to think critically and
creatively, communicate effectively, reason quantitatively to make
analytical judgments, and understand and appreciate different points
of view within a diverse community.

Americans with Disabilities Act Statement

This document may be made available in alternate format as a rea-
sonable accommodations for a person with a documented disability.
To request a reasonable accommodation, please contact the Disabil-
ity Resource Center at 650.306.3259 (V) or 650.306.3161 (TDD/TTY)
a minimum of five (5) work days prior to the date needed.

Accuracy Statement

Cafada College and the San Mateo County Community College
District have made every reasonable effort to determine that ev-
erything stated in this schedule is accurate. Courses and programs
offered, together with other information contained herein, are subject
to change without notice by the administration of Cafiada College for
reasons related to student enroliment or level of financial support,

or for any other reason, at the discretion of the College. The College
and the District further reserve the right to add, amend or repeal any
of their rules, regulations, policies and procedures, in conformance
with applicable laws.

Use of Photography

Cafiada College, a non-profit California Community College, reserves
the right to take and use photographs, video and electronic images
of students and visitors taken on college property and at college-
sponsored events for marketing and promotional purposes. Objection
must be made in writing to the Community Relations & Marketing
Office.

Cafiada College: An Equal Opportunity Institution

Cafiada College provides equitable access to education and equal
opportunity in employment. The College does not tolerate discrimina-
tion on the basis of gender, race, sex, age, color, religion, national
origin, marital status, veteran status, sexual orientation, or physical
disability.
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Final Exams

DAY, ON-CAMPUS CLASSES

The following schedule applies to day, full-term, on-campus courses with lecture, lab, and/or lecture/lab components. Short course final

examinations are given the last day of class.

Regular Class Meeting

Final Examination

SINVX3 1TVNIA

8:00 or 8:10 am MTWTh, MWF, MW, Daily 8:10-10:40 am  Monday June 1
8:00 or 8:10 am Fri 2:10- 4:40 pm  Monday June 1
8:10 am TTh, T, Th 8:10-10:40 am  Thursday May 28
9:10 am MWEF, MW, Daily 8:10-10:40 am  Wednesday May 27
9:35/9:45 or 10:10 am MTWTh, TTh, T, Th 8:10-10:40 am  Tuesday May 26
9:35/9:45 or 10:10 am MWF, MW, Daily 8:10-10:40 am  Friday May 29
11:10 am TTh, T, Th 11:10- 1:40 pm  Thursday  May 28
11:10 am MWF, MW, MTWTh, Daily 11:10- 1:40 pm  Wednesday May 27
12:10 pm MWF, MW, Daily 11:10- 1:40 pm  Friday May 29
12:10/12:35 or 12:45 pm TTh, T, Th 11:10- 1:40 pm  Tuesday May 26
12:35/12:45; 1:10 or 1:35 pm  MWF, MW, MTWTh, Daily 2:10- 4:40 pm  Wednesday May 27
1:10 pm TTh, T, Th 2:10- 4:40 pm  Thursday May 28
2:10 pm MWF, MW, Daily 2:10- 4:40 pm  Friday May 29
2:10 pm TTh, T, Th 2:10- 4:40 pm  Tuesday May 26
Other day classes 11:10- 1:40 pm  Monday June 1

Notes:
* Day classes are those that start prior to 4:30 pm

* The last meeting for a laboratory class will consist of either a final exam OR regular instruction during finals week.
« When a course meets 4 days per week, use the time for the Daily class.

« If your class meets at a time other than those listed, please check with your instructor for further information regarding your
final examination.

* Examinations start promptly at time indicated and are held in the same room in which the class regularly meets.

< Students with an unavoidable conflict in their final examination schedules should make arrangements with one of the
instructors to take the examination with another group.

OFF-CAMPUS/EVENING/WEEKEND CLASSES

Final examinations for all evening, off-campus, Saturday and Sunday classes will be given during the LAST class meeting
scheduled for the course.

Notes:

» Evening classes are those that start at 4:30 pm or thereafter
e For lecture based, on-campus, full-term evening courses, mandatory final examinations are scheduled during the last class
meeting as shown below.

e For lab based, on-campus, full-term evening courses, mandatory final lab examinations OR last day of laboratory instruction,
are scheduled during the last class meeting as shown below.

MoNday ClaSSES.......couiiiiiiiiieei e Monday, June 1
TUESAAY ClaSSES.......vvieiiiiiiiiie e Tuesday, May 26
Wednesday ClasSes .......ccoovveieiiieeiiieeiiiie e Wednesday, May 27
Thursday ClasSes .......ccocvviiiiiieiiiie e Thursday, May 28
Friday ClasSes ......c.vvvvieiiiiiiiie e Friday, May 29
Saturday ClaSSeS .......ccuiiiiiiiiiieiiiiiee e Saturday, May 30
SUNAAY ClaSSES ... Sunday, May 31

CANADA COLLEGE 650-306-3100 WWW.CANADACOLLEGE.EDU



STEPS TO SUCCESS

Steps to Success at Canada

APPLY TO ATTEND
1 Complete an online application for admissions: www.canadacollege.edu/admissions/ You will
receive an email confirming your application. See pages 7-9.

You may qualify for a variety of state and federal financial aid programs depending on your

2 APPLY FOR FINANCIAL AID
financial need and legal residency status. See pages 9-11.

\ J
Y
NEW STUDENTS OTHER STUDENTS
Never been to college before, or only attended while in ¢ Returning Students
high school, and have a goal/plan of: « Students transferring from another college or univer-
» Associate Degree or Certificate sity
« Transfer to 4-Year School e Taking Classes for Job Training/Personal Enrichment
« Basic English/Math/Reading Skills « Taking Classes to Fulfill Another College's Require-
+ Undecided Goal ments
ATTEND NEW STUDENT ORIENTATION AND MEET WITH A COUNSELOR TO DISCUSS AND/OR CLEAR
3 ASSESSMENT (Required) PREREQUISITE REQUIREMENTS BEFORE REGISTERING
Register for the Orientation by calling 650-306-3452. FOR CLASSES (As Needed)

Orientation provides general overview of information,

resources, and tools. You will need to complete assess-
ment tests prior to class choices. See pages 11-12. 4 SUBMIT TRANSCRIPTS FROM OTHER COLLEGES (IF ANY)

TO ADMISSIONS & RECORDS, OTHERWISE GO TO STEP 5

ATTEND A COUNSELING SESSION (Required)
Meet with a counselor to help develop your educational
plan and select classes. See page 13.

\ )
Y

ALL STUDENTS

REGISTER FOR CLASSES (Required)
See registering using WEBSMART (websmart.smccd.edu) on page 13.

PAY FEES (Required)
Students will be dropped for non-payment of fees (Fall and Spring only). Please note: Students will not be
permitted to register with an outstanding balance. See pages 15-17.

ARRANGE TRANSPORTATION AND PARKING
See page 17.

PURCHASE OR RENT BOOKS (Required)
See page 17.

GET INVOLVED WITH CAMPUS CLUBS AND TAKE ADVANTAGE OF SUPPORT SERVICES
See pages 17-23.

O OO0 ~N OO

1 0 ATTEND CLASSES (Required)
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STEP 1. APPLY TO ATTEND

All classes at Cafada College are open to the public. Registra-
tion is open for:

* Any person 18 years of age or older with or without a high
school diploma.

* Any high school graduate or recipient of the California
Certificate of Proficiency of Equivalency or GED (regardless
of age).

» Students who have completed the 9th grade or above with
written permission from the school principal and parent. See
special admission process for high school students.

Admissions & Records Office
Building 9, 1st Floor

(650) 306-3226

TTD/TTY (650) 306-3181

Hours:

Monday & Thursday 8:00 a.m. to 4:30 p.m.
Tuesday & Wednesday 8:00 a.m. to 7:00 p.m.
Friday 8:00 a.m. to 12:00 p.m.

» Check website for extended hours at the beginning of the
semester.

To apply:
Complete an online application for admissions:
www.canadacollege.edu/admissions/

Once the application for admission is processed, all students will
receive an email with the information below:

1. Your student identification number which will begin with a
"G." This number is required for the enrollment process and
to maintain your student information.

2. Acollege email account will be assigned to you. In that
email, you will find login information for your website account.

3. Login to your WebSMART student account to find your email
address and password. All college electronic communication
will go to your my@smccd.edu email address.

Definitions of Student Classifications
* New Student: You are a new student if you have never
registered at Cafiada, CSM or Skyline College before. If
you attended Cafiada as high school student, you are still
considered a “new” college student.

e Returning Student: If you have not attended any of the last
three semesters (including summer session) at Cafiada,
CSM or Skyline you must submit an Application for Admis-
sions for the Spring 2015 term.

* New Transfer Student: If you have attended a college or
university other than Cafada College, CSM or Skyline Col-
lege, you are a new transfer student at Cafiada College.

e Continuing Student: You are a continuing student if you
were enrolled at Cafiada, CSM and/or Skyline College any
semester since Fall 2013.

e Concurrent High School Student: You are a concurrent

CANADA COLLEGE

high school student if you are taking classes at college while
attending high school.

Special Application Processes

There are additional application processes for certain groups of
students. Special applications are required of:

¢ Concurrently Enrolled High School Students
« International Students

* Middle College High School Students

¢ Radiological Technology Students

¢ CWA - College for Working Adults
(See: canadacollege.edu/CWA)

¢ CAA - Career Advancement Academy
(See: canadacollege.edu/CAA)

Concurrently Enrolled High School Students

The College Connection Concurrent Enrollment Program is
designed to provide current high students the opportunity to get
an “early start” on their college experience while still enrolled in
high school.

An Admissions Application and College Connection Course Re-
quest Form should be submitted as early as possible to ensure
best consideration for classes and no later than one week before
classes begin.

Please Note: Home schooled students are required to submit a
copy of the private school affidavit confirmation in addition to the
College Connection Course Request Form.

Enrollment fees are waived for students enrolled in California
high schools if they are registered in fewer than 11.5 units. Non-
resident fees are waived for all high school students. Student
body fees are optional for California high school students.

To apply:

1. Review College Class Schedule in print or online at web-
smart.smccd.edu or meet with your high school counselor to
select your college courses.

2. Apply online at www.smccd.edu/collegeconnection. (You will
be notified of admission by email or postal mail after submit-
ting the application)

3. Review the College Connection Concurrent Enroliment
Program website for full program information and course
restrictions (www.smccd.edu/collegeconnection).

4. Take assessment tests if you are planning to register for
English or Math courses or courses with English and Math
prerequisites.

5. Complete and obtain the required signatures on the College
Connection Course Request Form. The form is available
at www.smccd.edu/collegeconnection/ and from your high
school counselor’s office.

6. Submit completed approval form to the Admissions &
Records Office, via mail (4200 Farm Hill Blvd., Redwood
City, CA 94061), fax (650-306-3113), email Vivien Huynh at
huynhv@smccd.edu, or in person (Bldg. 9, 1st floor). You
are notified of eligibility to enroll by mail or email.

7. Students with documented disabilities who would like

650-306-3100 WWW.CANADACOLLEGE.EDU 7
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APPLY

academic accommodations for their college classes should
contact the Disability Resource Center (650-306-3259).

International Student Center
(Students on F-1 Visa)

Building 3, Room 103

Phone: (650) 381-3544

Email: caninternational@smccd.edu
Web: canadacollege.edu/international

Non-U.S. citizens and Non-U.S. permanent residents are wel-

come to register as nonresidents by applying for admission as
F-1 visa students . Special requirements and application dead-
lines apply . The fall semester deadline is July 1st . The spring
semester deadline is November 15th. Complete information is

available at: canadacollege .edu/international .

To apply as an international student, submit the
following:
« Online application for admission, available at www.canad-
acollege.edu/international
 Proof of English proficiency (TOEFL score of 56 (iBT) or 480
(paper-test) or IELTS score of 5.5
 Financial documents showing available funds for tuition and
living expenses of at least $20,000
 High school and/or college transcripts with certified English
translations if transcripts are not in English
» Personal statement explaining your educational and career
goals
» Nonrefundable $50 USD application fee
« Copy of passport
Students who are legal residents of another country and are in
the United States temporarily with an 1-20 to study at another
institution may be admitted as part-time students at Cafiada
College with the approval of the International Student Center .
Students here on other nonimmigrant status may be eligible for
admission . Please contact the International Student Center for
more information .

Middle College High School

Building 5, Room 226

Phone: (650) 306-3120

Email: canadamiddlecollege@smccd.edu
Web: canadacollege.edu/middlecollege

This program is a joint partnership between the Sequoia Union
High School District and Cafiada College to provide opportunities
for high school students to take their courses at Cafiada College
and earn credits for both high school and college. To participate,
students must meet the following criteria:

* Will be a junior or senior in good standing with a GPA of 2.0
or above.

* Be on track for graduation: Minimum 90 credits for a junior,
Minimum 145 credits for a senior

» Have the ability to thrive in an alternative environment
» Desire to complete high school and begin college courses

* Demonstrate the maturity to cope with the challenges and
relative freedom of a college environment

8 SPRING 2015

* May show a discrepancy between standardized test scores
and actual grades, indicating that she/he is not working up
to potential

« Be aresident of Sequoia Union High School District

« Eligible for English 836 or above per Cafiada’s assessment test

To apply:
e Complete an online application for admissions:
www.canadacollege.edu/admissions/apply.php
* Download and complete the Middle College Application from
www.canadacollege.edu/middlecollege

More information is available at the Middle College High School
web page at www.canadacollege.edu/middlecollege/.

Students with documented disabilities who would like academic
accommodations for their college classes should contact the Dis-
ability Resource Center (650-306-3259).

Note: Enrollment fees are free if students are taking fewer than
11.5 units.

Radiologic Technology

Office: Building 18, Room 109
Phone: (650) 306-3154

Email: canscitech@smccd.edu
Web: canadacollege.edu/radtech

This program accepts students for fall term only, and requires
an additional paper application with a deadline of April 1 of each
year.

To apply:
« Complete an online application for admissions:
canadacollege.edu/admissions/apply.php
« Complete the Radiologic Technology Program Application:
canadacollege.edu/radtech

If a student is taking prerequisites to enter the program, they

do not need to submit an application until the year of intended
acceptance into the program. The information on application, pre-
requisite requirements, and selection criteria is available at www.
canadacollege.edu/radtech. Visit our web site for further informa-
tion about the program.

Note: Please read the comprehensive information provided on
the website before contacting the Department.

Student Residency Categories

Residency status is determined by the information provided by
the student on the Application for Admission. Students who do
not meet residency requirements will be classified as non-resi-
dents for tuition purposes only. “In order to establish a residence,
it is necessary that there be a union of act and intent.”

You are a resident if:
¢ You intend to make California home for other than tempo-
rary purposes.

¢ You have lived in California one year and one day prior to
the start of the semester and meet eligibility requirements
for establishing California residency.

« You have applied or received your immigrant status one

APPLY AND REGISTER ONLINE: WWW.CANADACOLLEGE.EDU



year and a day prior to the start of the semester in addition
to the above requirement.

You are a non-resident if the following is less than a year before
the first day of the term you plan to attend:

* You have not lived in California one year and one day prior
to the start of the semester, even though you are a U.S.
citizen or legal immigrant.

* You have registered and voted in a state other than California.
* You have petitioned for divorce in a state other than California.

* You have attended an out-of-state educational Institution as
a resident of that state.

* You have declared non-residence for California State in-
come tax purposes.

You are a non-resident and ineligible to establish California resi-
dency for tuition purposes if:

* You have been approved for admission as an International
Student (F1).

* You are in the United States on a temporary visa/non-immi-
grant status.

AB 540

Under Assembly Bill 540 (AB540), you may be exempt from
paying non-resident tuition if you have attended a California high
school for three years AND received a California high school
diploma or its equivalent, such as a GED or passing the Califor-
nia High School Proficiency Exam (CHSPE). If you are qualified,
please complete the AB540 form and submit it by fax (650) 306-
3113, by mail, or in-person to the Admissions and Records Office.
Obtain the form from our web site: canadacollege.edu/forms/resi-
dency.php or from the Admission and Records office.

This law does not apply to non-immigrant students such as F, H,
or J, visa holders.

This law does not change or grant residency status; it exempts
students from non-resident tuition only.

There is no time limit on how far in the past the student might
have attended and graduated from a California high school.

Students who meet the exemption requirements may be eligible
for state-funded financial assistance programs under AB 131
(California Dream Act). These programs include the Board of
Governors Fee Waiver (BOGFW), services through EOPS, CARE
and CalWORKs, and the ability to apply for the Cal Grant Entitle-
ment program by the March 2nd deadline each year. For more
information on Cal Grant eligibility as an AB 540 applicant, please
see www.caldreamact.org. Only U.S. Citizens or legal residents
may qualify for federal aid.

The information submitted to the College will remain confidential.
Other resources include: www.AB540.0rg, www.e4fc.org, and
www.caldreamact.org.

STEP 2. APPLY FOR
FINANCIAL AID

You may qualify for a variety of state and federal financial aid
depending on your financial need and legal residency status.

CANADA COLLEGE

We encourage all students who intend to complete a certificate,
degree, or transfer program of study to complete the Free Ap-
plication for Federal Student Aid (FAFSA) or California Dream
Application (Dream Application), as eligible, and have the results
sent to the Cafada College Financial Aid Office (Use Cafiada
College Code 006973).

The FASFA (www.fafsa.gov) is intended for U.S. Citizens and
eligible non-citizens who are in the United States for other than a
temporary purpose. The Dream Application (https://dream.csac.
ca.gov) is for undocumented or under-documented students
who qualify under AB 540, including DACA and U-Visa students.
Weekly workshops are available to assist students complete
either financial aid application.

Summer 2015 students use the 2014-15 FAFSA or Dream Ap-
plication to apply for financial assistance.

To apply for financial assistance for Fall 2015, Spring 2016 or
Summer 2015, use the 2015-16 FAFSA or Dream Application.
NOTE: March 2nd each year is the deadline to apply for all Cal
Grant Entitlement Programs. There is a second community col-
lege deadline of September 2nd each year for the Competitive
Cal Grant Program. A Cal Grant GPA Verification must be sub-
mitted by the deadlines above in addition to the FAFSA or Dream
Application for consideration.

Financial Aid Office

Building 9, 1st Floor.

Phone: (650) 306-3307

Email: canadafinancialaid@smccd.edu
Web: canadacollege.edu/financialaid

Hours:

Monday & Thursday 8:00 a.m.—4:30 p.m.
Tuesday & Wednesday 8:00 a.m.—7:00 p.m.
Friday 8:00 a.m.—12:00 p.m.

Check the website for extended hours at the beginning of
the semester

Attend a weekly workshop in the Financial Literacy
Lab, Building 9-123:

FAFSA Workshops: Tuesdays from 2 pm to 5 pm

Dream Application Workshops: Wednesdays from 11 am to 2 pm

Students who would like to attend a workshop should check-in at
the Financial Aid Office. Our trained staff will assist you in com-
pleting the FAFSA or Dream Application online.

To prepare for a FAFSA workshop, students should:

1. Have a valid Federal Student Aid PIN for yourself and your
parent (dependent student only). Apply at www.fafsa.gov. Your
FAFSA cannot be processed unless it is signed electronically with
the PIN or you print and mail a paper signature page (not recom-
mended). The PIN application process may take up to three
days. A confirmation from the Department of Education will be
sent to you when the process is complete. Students requesting

a PIN for the very first time can submit their FAFSA on the same
day.

2. Complete the FAFSA Pre-Application Worksheet for the correct
aid year.
Download the worksheet from www.fafsa.gov.

If you do not understand how to complete the tax information
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FINANCIAL AID

on the worksheet, this part can be left blank. If you/your parents
have already completed your Federal Income Tax Return for the
required filing year, in most cases, you can transfer this informa-
tion directly from the Internal Revenue Service (IRS) into your
FAFSA.

3. If available, have a copy of your Federal Income Tax Return
and your parents' (dependent students only) for the required filing
year. This includes the 1040 Form, W2s, and Schedules/Forms
that were filed on your original return. This information is needed
only if you are unable to transfer your income data from the IRS
into your FAFSA.

To prepare for a Dream Application workshop, students should:
1. Review eligibility at https://dream.csac.ca.gov

2. Complete the Dream Application Pre-Application Worksheet for
the correct aid year.
Download the worksheet from www.caldreamact.org.

If you do not understand how to complete the tax information
on the worksheet, this part can be left blank. If available, have a
copy of your Federal Income Tax Return and your parents' (de-
pendent students only) for the required filing year. This includes
the 1040 Form, W2s, and Schedules/Forms that were filed

on your original return. There is not an option to transfer your
Federal Income Tax Return information directly into the Dream
Application.

General Financial Aid

There are several kinds of financial aid available to help eligible
students cover their educational costs, including the Board of
Governors Fee Waiver, Pell Grants, Federal Work Study, Cal
Grants, Chafee Grants (for former foster youth), Federal Direct
Student Loans, etc. Complete information and applications are
available in the Financial Aid Office and on our website.

Sign up for eDisbursement

Students with any pending financial aid disbursements are
requested to sign up for direct deposit through WebSMART and
avoid paper checks which can be lost or stolen and are generally
the least secure method of delivering money to students. See the
eDisbursement information on our website at www.canadacol-
lege.edu/financialaid/disbursement.php or stop by the Financial
Aid Office for assistance.

Scholarships

The annual Cafiada College Scholarship application process runs
from November-February each year. The application link will be
posted at http://www.canadacollege.edu.financialaid/scholarship.
php in late fall. Scholarships are available to graduating high
school seniors, continuing and transferring students. External
scholarship information is posted as available on the website and
on the Scholarship Bulletin Board next to the Financial Aid Office,
Building 9, 1st Floor.

Board of Governors Fee Waiver

Part-time or full-time students may qualify for the Board of Gov-
ernors Fee Waiver (BOGFW) as explained below. Arrangements
for assistance should be made prior to registration to avoid being
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dropped for non-payment. The application is available on-line
through WebSMART and paper applications for the current year
under Financial Aid Forms at www.canadacollege.edu/forms/
financial.php.

BOGFW A
a. Be a California Resident or qualify under AB131;

b. Receive TANF/CalWORKSs or SSI/SSP (Supplemental
Security Income/State Supplemental Program) or General As-
sistance/General Relief while enrolled.

c. Sign an application under penalty of perjury that he/she is a
program recipient and provide documentation such as an Aid
Verification Summary (TANF), copy of a Benefits Letter from
the Social Security Administration Office (SSI), photocopy of
the most recent public assistance check (General Assistance).

BOGFW B
a. Be a California Resident or qualify under AB131;
b. Meet the income standards described below:

Family size (include self)

L $17,235 or less
2 23,265 or less
T 29,295 or less
Ao 35,325 or less
D 41,355 or less
B 47,385 or less
T e 53,415 or less
B, 59,445 or less

Add $6,030 for each additional dependent

c. Sign an application under penalty of perjury that the income
information is true and provide documentation of income if
requested by an authorized official.

Special Classifications
a. Be aresident of California;

b. Have certification from the California Department of Veterans
Affairs or the National Guard Adjutant General that you are
eligible for a dependent’s fee waiver;

c. Have a certification from the Department of Veterans Affairs

or the CA Victim Compensation and Government Claims Board
that you are eligible as a recipient of the Congressional Medal

of Honor or as a child of a recipient, or a dependent of a victim
of the September 11, 2001 terrorist attack;

d. Have documentation that you are eligible as a dependent of
a deceased law enforcement/fire suppression personnel killed
in the line of duty.

BOGFW C
a. Be a resident of California and;

b. Complete the Free Application for Federal Financial Aid
(FAFSA) at www.fafsa.gov and,

c. Have at least $1,104 minimum determined by subtracting
your FAFSA Expected Family Contribution (EFC) from our
standard Cost of Attendance.

It will take 1-2 weeks to process the completed application. The
applicant will receive a Student Aid Report from the Processor
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approximately the same time the College will receive an elec-
tronic copy. Financial Aid staff will evaluate the report at that time
to determine BOGFW eligibility.

OR

d. Qualify under AB131 and submit the California Dream Appli-
cation at www.caldreamact.org . For assistance, please check
with the Financial Aid Office.

AB131 California Dream Act

Also known as the California Dream Act, Assembly Bill 131
(AB131) allows students meeting AB540 eligibility to apply for
and receive California State financial assistance. Program eligibil-
ity includes the Board of Governors Fee Waiver (BOGFW) and
Cal Grant Entitlement awards.

To apply for the Entitlement Cal Grant Program, eligible students
must complete the California Dream Application by March 2nd
each year at www.caldreamact.org

Informacion en Espafiol

AB131 California Dream Act

AB131 también conocido como California Dream Act, Ley de

la Asamblea 131 (AB131) permite a los estudiantes que sean
elegibles para AB540 de solicitar y recibir asistencia financiera
estatal de California. La elegibilidad de los programas incluye la
Board of Governors Fee Waiver (BOGFW) y becas de Cal Grant
Entitlement.

Para solicitar para el Programa de Derecho de Cal Grant, los
estudiantes elegibles necesitan llenar la Solicitud de California
Dream antes del 2 de marzo, cado afio a: www.caldreamact.org.

Asistencia Financiera

Estudiantes que tienen una necesidad econémica pueden ser eleg-
ibles para calificar para ayuda financiera por medio de la Oficina de
Ayuda Financiera (Financial Aid Office). Asistencia federal existe en
la forma de becas, préstamos, y trabajos en el colegio. Para recibir
mas informacion, llame a la Oficina de Ayuda Financiera al (650)
306-3307 que se encuentra en el edificio 9, cuarto 109.

Estudiantes de tiempo completo o parcial pueden ser elegibles para
calificar para la beca que le ayuda con los gastos de la inscripcion.

La Beca Que Le Ayuda Con Los Gastos De La
Inscripcién

La aplicacion esta disponible en linea a través de las aplicacio-
nes web de SMART y el papel del ejercicio en curso bajo las
formas de ayuda financiera a www.canadacollege.edu/forms/
financial.php.

a. Esta beca es para estudiantes que son residentes de Cali-
fornia o que son elegibles segiin AB131
b. Satisfacen cualquiera de los siguientes tres requisitos

Usted o su familia reciben asistencia del programa Asistencia
Temporal Para Familias Necesitadas (TANF, anteriormente
AFDC.) Ingreso Adicional de Seguro (SSI) o tiene un compro-
bante del Departamento de Asuntos de Veteranos de California
(BOGFW A)

Sus ingresos (segun el nimero de personas en su familia, in-
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cluyéndose usted) igualan o son menos que las cifras siguientes
(BOGFW B).

Personas en su familia (incluyéndose usted)

Lo $17,235 0 menos
2 23,265 0 menos
T 29,295 0 menos
Ao 35,325 0 menos
L T 41,355 0 menos
B 47,385 0 menos
T e 53,415 o menos
B, 59,445 o0 menos

Agregue $6,030 por cada miembro adicional de familia
cuando son mas de ocho.

c. Usted ha completado la Solicitud Gratuita para Asistencia
Financiera Estudiantil (FAFSA) y ha demostrado una “necesi-
dad financiera”. (BOGFW C)

O

d. que son elegibles segin AB131 y entregan la solicitud de
California Dream a: www.caldreamact.org y ha demostrado
una “necesidad financiera”. (BOGFW C)

Para ayuda, favor de consultar con la Oficina de Ayuda Finan-
ciera.

STEP 3. ATTEND NEW
STUDENT ORIENTATION
AND ASSESSMENT

The New Student Orientation/Assessment provides you with a
general overview of the information, resources, and tools needed
to be successful at Cafiada College and is required for new
students.

Attend a New Student Orientation/Assessment session, which
begin in October 2014 to register for Spring 2015 classes. For
Orientation/Assessment dates and times check our website at:
canadacollege.edu/orientation/schedule.php.

To register call (650) 306-3452 or stop by the Welcome Center
located in Building 9, 1st Floor.

Assessment Tests Required by

¢ All new, first-time college students
¢ Financial aid applicants

« Students enrolling in English, English Second Language
(ESL), reading or mathematics without completion of college
prerequisite classes

» Students enrolling in classes with an English, reading, or
mathematics prerequisite

e Students planning to transfer to a four-year college, earn an
Associate’s degree, or a career-technical certificate

You are Exempt from taking the Assessment
Tests if:

* You have taken the Assessment Tests at Cafiada College,
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ORIENTATION/ASSESSMENT

College of San Mateo, or Skyline College.

* You are a former student or new transfer student from
another accredited college in the United States where you
have completed coursework in mathematics or English
courses with a grade of “C” or better. You are required to
bring unofficial transcripts or other evidence of grades to
your Counseling appointment to verify exemption.

* You can show evidence of completing the College Board
Advanced Placement (AP) Test in English Language or
English Literature with a score of 3, 4, or 5. Bring AP scores
to your Counseling appointment to verify exemption.

* You can show evidence of completing the College Board
Advanced Placement (AP) Test in mathematics with a score
of 3, 4, or 5. Bring AP scores to your Counseling appoint-
ment to verify exemption.

* You are a high school senior planning to attend summer
or fall classes and have completed EAP test at your high
school and your EAP test results place you in college trans-
fer level English or Math.

e For EAP Math or English test results BELOW college
transfer class level, you are required to take college as-
sessment tests.

Assessment

These tests assess your current skill in mathematics, reading,
English/English Second Language (ESL). The results are used
to determine appropriate English and math courses that you may
take. Computerized placement tests for Math, English and Read-
ing, and English Second Language are available through the
Welcome Center (650-306-3452), Building 9, First Floor, during
the week and on selected Saturdays.

Check in at the Welcome Center, Building 9 — First Floor.

Bring your Student ID Number (sent to you after the college
receives your application) and a Picture ID (Mandatory).

Math test results are valid for two years from the test date. You
will be provided with a copy of your placement results upon
completion of your assessment.

Allow enough time to complete the appropriate assessment(s).
(Times are approximate)

» English or English Second Language and Math together:
2.5 Hours

» English or English Second Language Only: 2 Hours

e Math Only: 1.5 hours

Weekly Assessment Test Schedule
Call Welcome Center, (650) 306-3452, for an appointment.
Student ID Number and a Picture ID required for testing.

Check in at the Welcome Center, Building 9 — First Floor

Day Start Time Location

Mondays 1:15 p.m. Bldg 9-1st Floor
Tuesday 2:15 p.m.& 4:30 p.m. | Bldg 9-1st Floor
Thursday 10:15 a.m. Bldg 9-1st Floor
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Tuesday Evening Assessment Test Schedule
Call Welcome Center, (650) 306-3452, for an appointment. Stu-
dent ID Number and a Picture ID required for testing.

Check in at the Welcome Center, Building 9 — First Floor

Day Start Time Location

Oct. 14 (Spanish Briefing) | 7:15pm Bldg 9-1st Floor
October 28 7:15pm Bldg 9-1st Floor
Nov. 4 (Spanish Briefing) 7:15pm Bldg 9-1st Floor
November 18 7:15pm Bldg 9-1st Floor
December 2 7:15pm Bldg 9-1st Floor
Dec. 9 (Spanish Briefing) 7:15pm Bldg 9-1st Floor
January 6 7:15pm Bldg 9-1st Floor

Saturday Assessment Test Schedule
Call Welcome Center, (650) 306-3452, for an appointment.
Student ID Number and a Picture ID required for testing.

Check in at the Welcome Center, Building 9 — First Floor

Day Start Time Location

October 25 10:15am Bldg 9-1st Floor
Nov. 1 (Spanish Briefing) 10:15am Bldg 9-1st Floor
November 15 10:15am Bldg 9-1st Floor
December 6 10:15am Bldg 9-1st Floor
Dec. 13 (Spanish Briefing) | 10:15am Bldg 9-1st Floor
January 10 10:15am Bldg 9-1st Floor

If you are a student with a documented disability and require test
accommodations, please call the Disability Resource Center at
650-306-3259.

Retrieving Placement Test Results

You will be provided with a copy of your placement results once
you complete the assessment. If you have misplaced your re-
sults, log into WebSMART, click on Student Records, and select
Placement Test Results to reprint another copy.

Retest Policy

Students may retake the assessment test one time within a
two-year period.

PETITION FOR EXEMPTION FROM STUDENT
SUCCESS AND SUPPORT PROGRAM
COMPONENTS

Students may challenge the requirement to complete the orienta-
tion, assessment, and counseling Student Success Support
Program requirements by submitting a Petition for Exemption
from Student Success and Support Program Components avail-
able through Admissions & Records (650-306-3226) in Building
9, First Floor.

If you are exempt from Orientation, Assessment, and Counseling,
go straight to Step 5 and Register for Classes.
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Computer Literacy Assessment

Demonstration of computer literacy is a requirement for all asso-
ciate degree and certificate programs begun before Fall 2011. To
meet the requirement, students may complete a course (see the
College Catalog for more information regarding course choices)
or take a computer literacy test that is hands-on exercises in
Word or Excel.

Students must pre-register for the test. Please contact Charlene
Suda at suda@smccd.edu, one week prior to the test date, or call
306-3383.

Computer Literacy Test Dates for Spring 2015
Please be on time. Tests begin promptly!

Date Time Location
Tuesday, Feb. 3 3:00—4:00p.m. Bldg. 13 - 217
Wednesday, March 11 | 4:00-5:00p.m. Bldg. 13 - 217
Thursday, April 23 4:00-5:00p.m. Bldg. 13 - 217
Monday, May 4 3:00—4:00p.m. Bldg. 13 - 217

STEP 4. ATTEND CANADA
COUNSELING SESSION

The Counseling session is required for all new students who are
planning to earn a degree, certificate or transfer.

If you are taking classes for personal enrichment only, or already
have a college degree, you can register for classes directly with-
out attending orientation.

Before attending the counseling session, you must:

e Complete Steps 1 and 3
» Register for the Cafiada Orientation and Assessment Ses-
sion by calling 650-306-3452

If you are a student with a documented physical, medical, learn-
ing or psychological disability, or if you received special education
services in high school, please contact the Disability Resource
Center at 306-3259 for information about college services.

STEP 5. REGISTER FOR
CLASSES

Registration

New students will receive their registration date once they have
completed the orientation and counseling session.

Continuing, some Returning (based on academic history),
and Personal Enrichment students will be notified by email of
their WebSMART registration date.

Note: Registration begins at 7:00am on your registration date.

CANADA COLLEGE

How to Register

After completing the previous steps, register online using
WebSMART at websmart.smccd.edu on or after your assigned
registration date.

About Prerequisites and Corequisites
Many classes require prerequisites and/or corequisites. Here are
the definitions of those terms:

< PREREQUISITE is a condition of enrollment that a student
is required to meet in order to demonstrate readiness for
enroliment in a course or educational program.

¢ COREQUISITE is a condition of enrollment consisting of a
course that a student is required to simultaneously take in
order to enroll in another course.

« RECOMMENDED is advisory only. The “recommended”
notation reflects a condition of enrollment that is strongly
advised but not required, to meet before or in conjunction
with enrollment in a course or educational program.

Prerequisites Checking and Registration Blocks

Courses with a prerequisite have computerized blocking in place.
If you have not met the prerequisite(s) through either prerequisite
course completion or placement, you will be blocked from enroll-
ing in these courses.

Even if you secure an authorization code from the instructor, the
block remains and you will be unable to register if the prerequi-
site requirement has not been met. If you believe you have met
the prerequisite or you wish to challenge it, you should see a
counselor.

Students who fail to meet the prerequisite or corequisite require-
ments will be involuntarily dropped from the course.

Prerequisite Challenge Procedures

Challenging course prerequisites or corequisites requires written
documentation that explains the alternative course work, back-
ground, and/or abilities that prepare a student for the course.

Priority registration

Priority registration gives specific groups of students the oppor-
tunity to register for classes early. Generally, groups are given
priority based on maintaining current Student Educational Plans,
completing the Matriculation process, and earning a total number
of units with the district. Below is a breakdown of the Priority Reg-
istration days, dates and the groups included for each date:

Priority Registration

To receive a priority registration date, students must be in "good
standing". The state defines "good standing" as students who are
not on academic/progress probation (for two consecutive semes-
ters) or on dismissal, or have not earned more than 100 degree
applicable units.

If you fall into either of these categories (on probation/dismissal
or earning over 100 degree applicable units), you will be unable
to register until after the priority registration period is over.
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Wait Lists

If a class has reached its maximum enrollment limit, you may

be able to add your name to the waitlist. Follow the registration
instructions. After clicking Submit Changes, you will receive a red
warning message indicating that the class you have tried to sign
up for is full. You may add yourself to the wait list for the class

by clicking on “Submit Changes” one more time. Please Note:
The wait list operates based on your valid mySMCCD e-mail
address.

If your name comes to the top of the wait list, you will be sent an
e-mail to your mySMCCD email account, and a text alert if you
have provided a non-emergency cell phone number, instruct-
ing you to register for class. Upon notification, you will have
24 hours from the time the e-mail is sent to you to register
for the class. If you falil to register for the class within 24 hours,
the space will be offered to the next student, your name will be
dropped from the wait list and you will have to go through the
registration process again to add your name to the wait list.

Once you enroll in a course, you will be automatically removed
from all waitlists for that course. If a space does not open up to
allow your enrollment, you can go to the first class meeting where
an instructor may choose to add students.

Spring Late Registration: January 22 -
February 4

During the late registration period, students may add classes
based on the space availability. Those students who are on the
wait list and receive an authorization/add code from the instructor
may register during this period.

1. Attend the first class meeting and ask the instructor if space
is available.

2. |If space is available, the instructor will give you an Authori-
zation Code number to use when accessing WebSMART.
(Continue to attend and register using WebSMART)

3. If you are not currently attending Cafiada, CSM
or Skyline please submit a completed Applica-
tion for Admission immediately. Apply online at
www.canadacollege.edu/admissions/apply.php.

4. Register!
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WebSMART enables you to: ———

 Apply for financial aid/review application status

e Check your registration status

* Register for classes

e Search for classes by college, category, and time

Add/Drop classes (within published deadlines)

Opt for pass/no-pass (Within published deadlines)

Print your class schedule
« Pay your fees by credit card or electronic check

Schedule tutoring appointments
 Print an unofficial transcript

« Order an official transcript

« Update personal information

¢ Obtain Enroliment Verification

e Change Major

* Use DegreeWorks to access your student education
plan and determine how close you are to earning your
certificate or degree

¢ Obtain your grades
Print 1098-T tax forms
Register to vote

Log on to websmart.smccd.edu

APPLY AND REGISTER ONLINE: WWW.CANADACOLLEGE.EDU



STEP 6. PAY FEES

FEE TYPE AMOUNT (Subject to change) REQUIRED OF
All students except high school students enrolling
in less than 11.5 units through the College Con-
Enrollment nection Concurrent Enrollment Program or Middle

(Subject to change without notice.)

$46.00 per unit

College High School.

Health Services

$16 for Summer
$19.00 for Fall & Spring Semesters

All students (Students enrolled ONLY in off-cam-
pus or weekend classes, or part-time Concurrent
Enrollment are exempt.)

Student Representation

$1.00

All students (except Concurrent Enrollment Pro-
gram and Middle College)

Student Body

$8.00

See Explanation of Fees

Additional Fees

See Explanation of Fees section.

Nonresident Tuition

$210 + $9 per unit capital outlay fee
(plus $46 per unit Enroliment Fee)

This fee applies to nonresidents of California who
are residents of other states.

$26.00 for Summer

$51.00 per semester/$92 two-term (Fall/
Spring)/

$2.00 per day

For students who qualify for BOGW waiver:
$25 for summer

$30.00 per semester/$60 two-term (Fall/

Persons who park motor vehicles (except
motorcycles) on campus. Daily permits may be
purchased from ticket dispensers in designated
areas. Free parking Saturday and Sunday.

(Optional; not transferable to other students.)
Disabled parking permits are issued only by the

Parking Spring) Disability Resource Center.
$15.00 per unit
(Students enrolling in a variable unit course Students approved to audit a course. Students
must pay for maximum units.) See Auditing enrolled in 10 or more units for credit can audit up
Audit policy in College Catalog. to 3 additional units free of charge.

Students whose personal checks are returned
by the bank. Only cash, credit card, or cashier’s
check will be honored to clear a returned check.

Returned Check $20.00 Bookstore fee may differ.

Students who request a replacement or duplicate
Duplicate Registration Receipt $1.00 registration receipt
Duplicate Diploma $20.00

Transcript

$5.00 Official Transcript
$10 additional for rush service

Students requesting an official transcript of their
academic record at Cafada College, College of
San Mateo and/or Skyline College. .

International Application Fee

$50.00 (non-refundable)

All new international students

International Student Tuition Fee

International Student Capital Out-
lay Fee

$210 per unit
(plus $46 per unit Enrollment Fee)
$9.00 per unit

International Students

International Student (F-1 Visa)
Health Insurance

$600 Fall

$600 Spring

$1,200 Full Year

Also see: www.4studenthealth.com/smccd

All F-1 international students must show proof
that they have the required level of private health
insurance.

CANADA COLLEGE
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Explanation of Fees

Students who are classified as California residents as defined in
the California State Education Code will be charged an Enroll-
ment Fee, Health Fee and Student Representation Fee. An op-
tional student body fee also will be assessed. In accordance with
California law, the Enroliment Fee may be waived for California
residents who demonstrate financial need and qualify for a Board
of Governors Enroliment Fee Waiver (BOGFW). Contact the Col-
lege Financial Aid Office for additional information.

Students who are classified as non-residents will be charged a
Tuition Fee and capital outlay fee in addition to the Enrollment
Fee, Health Fee, and Student Representation Fee. F-1 visa inter-
national students are subject to a health insurance requirement.
Contact the International Student Center for details.

Student Representation Fee: Established by a student elec-
tion to support student advocacy before local, State and federal
offices and agencies. A student has the right to refuse to pay the
$1 Student Representation Fee for religious, political, moral or
financial reasons. This refusal must be submitted in writing to the
Business Office.

Health Services Fee: Provides campus health services and
medical coverage for injuries incurred while the student is on
campus or attending an off-campus, College-sponsored event.
Students who depend exclusively upon prayer for healing in
accordance with the teachings of a bona fide religious sect,
denomination, or organization may be exempted from paying the
Health Services Fee. Contact the Admissions & Records Office
for details.

Student Body Fee: Offers a Cafada College photo ID card and
discounts as well as support for many events and programs.
This fee is automatically assessed as part of your total fees. If
you choose not to pay this fee, please contact the Center for
Student Life and Leadership Development (650-306-3364) within
the first two weeks of the semester.

Additional Fees: Students will be required to purchase text-
books and miscellaneous supplies, as well as tools and techni-
cal supplies for certain programs. In some courses students will
also be required to pay a non-refundable instructional materials
charge. Students enrolled in clinical classes in health-related
programs are subject to a malpractice insurance premium.

Fee Policies

Fees are subject to change at any time by action of the State
Legislature, Board of Governors of the California Community
Colleges, or the San Mateo County Community College District
Board of Trustees. While it is the intention of the local governing
board that any proposed fee increases are moderate and predict-
able; due to the ongoing State budget shortfall, fee increases
could be adopted at any time. In the event of a fee increase,
students will be notified of the increase and any subsequent
amount owed on WebSMART, at the campuses and through their
my.smccd.edu email address.

All student records are automatically held until all outstanding
debts to the District Colleges have been cleared.

You will not be able to register for classes if you have any
outstanding balances on your account.
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Fee Payment Process

Students who have any unpaid fees will be dropped from classes
for non-payment of fees (Fall and Spring only). Check Web-
SMART or your my.smccd email account for important dates.

If you need assistance in paying your fees, you are encouraged
to:

« Enroll in an inexpensive payment plan via WebSMART
* Apply for financial aid at www.fafsa.gov or www.cal-
dreamact.org at least five business days prior to registering
for your classes
e Complete the Board of Governors Fee Waiver via WebSMART
Fees may be paid with cash, check, money order, Discover, Mas-
tercard or Visa. Fee waivers (BOGW) are available to those who
qualify financially.

Fees paid by personal check will require 30 days for bank clear-
ance before refunds can be processed.

After you have registered and paid for classes, you are officially
enrolled at Cafiada College.

Credit and Refund Policies

A student may either choose to maintain a credit balance on ac-
count or contact the Business Office to arrange for a refund. Re-
funds are NOT issued automatically. Credit balances remain
on student accounts for a maximum of five (5) years.

Fees paid by personal check will require 30 days for bank clear-
ance before refunds can be processed.

Contact the Cashier’s Office regarding credit and refund ques-
tions, Building 9, 1st Floor or call (650) 306-3270.

Prior to the First Day of Instruction:

« Students dropping all classes will receive full credit toward
future registration fees for the amount of all fees paid. A $10
processing fee (plus an additional $50 processing fee for
non-resident students and F-1 Visa international students)
will be retained by the College if a refund is issued to the
student.

On or After the First Day of Instruction:

e Enrollment Fee/ Non-resident Tuition
Students will receive full enroliment fee and non-resident
fee credit toward future registration fees if they reduce their
program or officially withdraw from all courses within the first
10% of class meetings. (For example: if a course has 12
meetings, 10% of 12 = 1.2; the College will round up to 2.0;
therefore, the student must withdraw no later than the end
of the day of the second class meeting.) Students who offi-
cially withdraw from all courses and request a refund will be
subject to a $10 processing fee. An additional $50 process-
ing fee will be retained by the college for non-resident and
F-1 Visa international students who request a refund.

e Variable Unit Courses
No Enrollment Fee or Nonresident Tuition refund or credit
will be available to students enrolled in variable unit courses
who earn fewer units of credit than the number for which
they originally registered. Students earning additional units
will be charged accordingly.
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» Health Services Fee
Students will receive a full refund through the second week
of instruction for semester-length classes and through the
first 10% of the class meetings for students enrolled in less
than semester-length classes. Thereafter, these fees are not
refundable or transferable unless an action of the College
(e.g., class cancellation) prevents the student from attending.

e Parking Fee
Parking permits are non-refundable unless an action of
the College (i.e. cancellation of all of the student’s classes)
prevents the student from attending. If a parking permit has
been issued, it must be returned to the Public Safety Office
before a credit or a refund of the Parking Fee will be pro-
cessed. Lost and stolen parking permits are nonrefundable.

e Student Body Fee
This fee is refundable through the end of the second week
of the semester. To request a refund of this fee, contact the
Center for Student Life and Leadership Development (650-
306-3364)

» Student Representation Fee
This fee will be waived for students who refuse to pay for
religious, political, moral, or financial reasons. This waiver
must be submitted in writing within the first 10% of the pe-
riod of instruction of the course(s).

Contact the Cashier’s Office regarding credit and refund ques-
tions, Building 9, 1st Floor or call (650) 306-3270.

STEP 7. PARKING AND
TRANSPORTATION

Parking Permit Requirements

All persons driving motor vehicles (except motorcycles) onto
campus and utilizing the parking facilities during regular class
hours (Monday-Friday, 7am - 10pm), including final examina-
tions, are required to obtain a parking permit. Parking permits are
not required in student lots on weekends or holidays. A parking
permit is not required for students riding motorcycles and park-
ing must be in designated Motorcycle Parking areas. A parking
permit is not a guarantee of a parking space.

Purchasing Student Parking Permits

A grace period allowing for the purchase of permits will be in ef-
fect during the first two weeks of the Spring and Fall semesters,
and the first week of the Summer session. The grace period
pertains only to student parking lots.

Semester parking permits are valid at all three campuses of the
District (Cafiada College, College of San Mateo, and Skyline
College).

Parking permits are available for purchase online (via Web-
SMART) during registration and throughout the term of the per-
mit. All permits are mailed to the address specified on the order.
Permits are transferable from vehicle to vehicle.

Students may purchase permits in person at each College on
designated Parking Permit computer terminals only.

Additional parking information may be found at www.smccd.edu/
publicsafety/parkingregulations.shtml.

CANADA COLLEGE

Disabled Parking

Spaces painted blue and marked with the disabled logo are
reserved for those persons with a California disabled placard or
license plate in conjunction with a student parking permit. Stu-
dents with temporary disabilities who do not have a placard may
receive special parking consideration by contacting the College
Disability Resource Center (DRC) office. Special permits must be
displayed as noted on the permit.

Public Transportation

Bus Route: From the Redwood City Caltrain Station, take Sam-
Trans Bus 274; Destination should say "Cafiada College." It will
take you directly to the campus. Call 1-800-660-4BUS for sched-
ules and routes as not all buses run every day or check online
for current route and schedule information: http://www.samtrans.
com/schedules.html.

STEP 8. PURCHASE OR
RENT BOOKS

It is common knowledge that textbooks are unusually expensive.
It is not uncommon for the cost of texts to be $600 to $900 per
semester depending on class load and the texts chosen by fac-
ulty. Price escalation is driven by regular increases from college
publishers.

The Cafiada College Bookstore has a robust program of used
books, rentals, E-books, and supports a Library Reserve of
textbooks to help alleviate these costs. We urge caution in the
purchase of ebooks as once they are accessed, there is no
return. We also suggest that no books listed by the instructor as
"optional" be purchased until after attending class.

The Bookstore is owned by the San Mateo County Community
College District and all profits are directed in support of student
programs and activities. These include athletics, Student Life,
scholarships through the SMCCD Foundation, the Library Re-
serve program and other projects which benefit the quality of the
student experience on campus.

STEP 9. GET INVOLVED
AND USE SUPPORT
SERVICES

After the semester begins, you should schedule a follow-up
appointment with counseling services. You will be able to begin
developing your education plan and/or refining it, and set future
academic, career and personal goals. And, there are many sup-
port services to help you be successful. If you find you need help,
remember to ask!
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SUPPORT SERVICES

A2B (Associate to Bachelor Degree) Program

University Center at Cafiada College
Building 9, Room 215

Phone: (650) 306-3481

Web: canadacollege.edu/A2B

The A2B Program provides program services for students explor-
ing or pursuing majors in Psychology, Early Childhood Education/
Child Development, or Business Administration. The program will
provide you with academic and career counseling, peer mentor-
ing, and transfer related workshops and activities.

In addition, the A2B Program also provides students with services
and support to transition smoothly from completion of the associ-
ate’s degree to transfer to a University Center bachelor’s degree
program. We have degree partnerships with:

San Francisco State University:
BS, Nursing

Norte Dame de Namur University:
BS, Business Administration

BA, Psychology
BS, Human Services

National University:
BS, Allied Health

Arizona State University
BS, Family and Human Development (online)

BAE, Educational Studies (online)

The A2B Program can help you choose the best University Cen-
ter bachelor’s degree program for you and help you learn about
admissions requirements, financial aid availability, and course
prerequisites for entrance into these programs.

For more information about the University Center or the A2B Pro-
gram, look at the back of this schedule, visit our website at www.
canadacollege.edu/A2B, or contact Sunny Choi, A2B Program
Services Coordinator, (650) 306-3481, chois@smccd.edu.

Associated Students of Cafiada College (ASCC)
and Student Life and Leadership Development

Building 5, Room 354
Phone: (650) 306-3364
Webh: canadacollege.edu/studentlife

Developing Leaders, Building Community, Creating Change

Are you looking for: incredible leadership opportunities, resume
builders, scholarship opportunities, representing the voice of

the student body, creating new friendships, creating educational
programming for the entire campus and attending free leader-
ship conferences? You should join ASCC! The Associated
Students of Cafiada College, also known as ASCC, is the student
governing body at Cafiada College. The ASCC are elected and
appointed student representatives who organize and promote
campus wide programs, protect student rights, and represent the
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student voice on campus committees.

Our mission at The Center for Student Life and Leadership
Development is to create a learning environment outside of the
classroom. We aim to do this by providing services, programs
and information that promote leadership development. We en-
courage students to participate in campus life through our clubs,
student government and leadership opportunities. We also sup-
port student success in leadership roles and processes.

The Center for Student Life and Leadership Development ser-
vices are: support and guidance to all student clubs, organiza-
tions and ASCC,; creation of student-run campus-wide events and
programs; Cafada College Student ID, educational workshops,
housing assistance, transportation education, conference room
rentals, posting on campus, vendor contracts, community ser-
vices and game and entertainment rentals.

Athletics

Building 1, Room 204
Phone: (650) 306-3341
Web: canadacollege.edu/athletics

As a member of the Coast Conference, Cafiada has the following
sports:

Men’s Baseball
Men’s Basketball
Men’s Soccer
Women'’s Golf
Women'’s Soccer
Women's Volleyball

Interested student athletes contact Coach Garcia at 306-3212 or
email: garciamike@smccd.edu regarding intercollegiate sports.

Beating the Odds Peer Mentorship Program

Building 9, Room 220, Learning Center
Phone (650)306-3345
Web: canadacollege.edu/mentor

Are you the first in your family to attend college? Are you inter-
ested in receiving peer support and learning about resources to
help you be successful at Cafiada? If so, Beating the Odds Peer
Mentorship Program may be the program for you!

BTO is a peer mentorship program designed to help first genera-
tion students succeed through the support of their peers. Our
mission is to provide access to information about the college and
ensure assistance to new students while making the transition

to college smoother. BTO Peer Mentors are student leaders on
campus who come from diverse backgrounds, academic ma-
jors, and may also be bilingual. They are trained in the different
services available to Cafada students including scholarships,
financial aid, DREAMers information, and other programs. As a
program participant, you become a mentee and are paired with a
BTO Peer Mentor who establishes a strong, personal relationship
to help you achieve academic success. Aside from peer mentor-
ing, BTO provides academic and career counseling, professional
tutoring in Math and English & Reading, book vouchers, a text-
book lending library, free printing, visits to 4-year institutions, and
fun events like cultural and leadership activities.

For more information contact guevarrap@smccd.edu or visit our office.

APPLY AND REGISTER ONLINE: WWW.CANADACOLLEGE.EDU



Bookstore

Building 2
Phone: (650) 306-3313
Web: bookstore.canadacollege.edu

The bookstore has a highly acclaimed book rental program. Book
rentals are limited so we advise students to shop early. We also
stock Cafada logo clothing, gifts, various supplies, software,
convenience food items, and much more.

Call or visit our website for current hours.

CalWORKSs Program

Building 9, Room 133
Phone: (650) 306-3300
Web: canadacollege.edu/eops

Are you a parent who is receiving cash aid from the County’s
CalWORKSs’ program? If so, Cafiada’s CalWORKs program can
provide you with additional support services to help you bal-
ance school, home, and work responsibilities. As a state funded
program, the goal of CalWORKSs is to assist students to transition
from public assistance to economic self-sufficiency. CalWORKs
provides work-study, counseling, workshops, peer mentoring,
case management and tracking of student progress, transporta-
tion, and educational supplies when budget permits.

Eligibillity Criteria:
» Two-parent or single parent household
» Parents(s) and child must be CalWORKSs/TANF recipient
» Have applied and registered for classes at Cafiada College
» Approved County Welfare to Work (WTW) Plan
To enroll in the program, please call to set-up an appointment

with CalWORKSs at Cafiada, or visit the EOPS/CARE/CalWORKs/
FFYSI reception desk.

Career Center

Building 5, Room 332-at The Grove
Phone: (650) 306-3401 or (650) 306-3178
Web: canadacollege.edu/careercenter

Career Services assists students in developing and carrying out
both short and long-term education, employment and career
goals. Career Services are open to anyone who needs assis-
tance with making career decisions. Educational and occupa-
tional information is available to explore at a student’s own pace.
Our resource materials include career information that describes
duties, responsibilities, future career trends, and salary ranges;
college catalogs, and transfer information.

Additionally, college success and other career classes offered

by the Counseling Department assist students to explore career
options. These courses are Career 137, 401, 407, and 430. Com-
puterized programs with comprehensive demographic information
and assessment tools are also available. We also assist students
and recent graduates with internships, Cooperative Education,
workshops and personalized appointments in resume writing,
interview preparation, and job search techniques.

CANADA COLLEGE

¢ For career tips, upcoming workshops and events join us on
Facebook: facebook.com/cancareers

* Email: cancareercenter@smccd.edu

College for Working Adults

Building 13, Room 106
Phone: (650) 306-3304
Email: canadacwa@smccd.edu
Web: canadacollege.edu/CWA

Are you working full time? Going through a life change? Do you
think that you will never go to college because of your life respon-
sibilities? Well, Canada College has the program for you! The
College for Working Adults (CWA) is a new and unique program
reaching out to adults who are interested in accomplishing their
dream of completing their education.

CWA is strategically designed to have students on campus twice
a week with one semester attending three times a week. In the
program you will earn 60 transferable units that meet the CSU
and IGETC transfer requirements. Each semester we accept a
cohort of 35 students. We encourage you to become part of the
next CWA cohort.

CWA is the only one of its kind on the peninsula that makes it
possible for working adults to complete three degrees in three
years in the following areas:

1. AADegree in Psychology

2. AADegree in Interdisciplinary Studies: Social and Behavioral
Sciences

3. AADegree in Interdisciplinary Studies: Arts and Humanities

For more information visit our website or contact Jeri Eznekier
(phone/email above).

Counseling Center Services

Building 9, 1st Floor (Check in at Welcome Center)
Phone: (650) 306-3452
Web: canadacollege.edu/counselingcenter

Counselors are available:

Monday & Thursday - 8:30 a.m. to 4:30 p.m.

Tuesday & Wednesday - 8:30 a.m. to 7:00 p.m.

Friday - 9:00 a.m. to 12:00 p.m.
All counselors are available to assist you with your educational,
personal and career goals. Counselors are available by: indi-
vidual counseling appointment, e-counseling online, and very
limited drop-in hours at the beginning and end of fall, spring, and
summer classes. Students are advised to complete a Student
Educational Plan during their first semester.

Counseling Services are designed to:

1. Help you make decisions and set educational and career
goals

2. Provide you with information on academic program planning
to complete certificate, associate degree, and/or university
transfer programs

3. Help you evaluate current academic readiness and plan
coursework to build skills

4. Assist you in using campus services and resources
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GENERAL INFORMATION

5. Teach you important skills, strategies, and techniques to
enhance classroom and academic success; and
6. Work with you to resolve personal concerns that may inter-

fere with the ability to succeed

Call the Welcome Center for weekly hours. During drop-in hours,
please be prepared to wait since students are served on a first-
come, first served basis and list closes when full.

No Show Policy: If you are unable to keep your appointment,

call 24 hours before the appointment to cancel. You will be a NO
SHOW if you miss the appointment or are 10 minutes late. After
two missed appointments (NO SHOWS) you will be limited to com-
ing in to the Welcome Center and waiting for No Show Openings

Disability Resource Center (DRC)

Building 5, Room 303

Phone: (650) 306-3259

TDD: (650) 306-3161

Web: canadacollege.edu/disabilityresourcecenter

Cafiada College provides students with documented disabilities
academic support and reasonable accommodations as defined
by the Americans with Disabilities Act (ADA). Services are
provided to students with a wide range of disabilities and are
determined on the basis of supporting medical, psychological
or learning disability documentation. Therefore, students must
check with DRC in order to assure that they qualify. Assistance
with academic accommodations such as extended time to com-
plete an exam, reading or library services, alternate format text
books, sign language interpreters and other supportive services
are facilitated by DRC. Adaptive equipment aids and Alternate
Media assistance are also available for disabled students on a
case-by-case basis.

Extended Opportunity Programs & Services
(EOPS)

Building 9, Room 133
Phone: (650) 306-3300
Web: canadacollege.edu/eops

EOPS is a state funded program designed to help low-income,
educationally disadvantaged and non-traditional college students
succeed in college.

Who is eligible for EOPS?

You must be a California resident, enrolled in at least 12 units,
have earned less than 70 units, not have already earned a col-
lege degree, be eligible for the Board of Governors Fee Waiver
A or B (BOGW), successfully completed all of the courses in the
preceding semester of the application (C or better in all classes),
and meet the definition of “educationally disadvantage.”

What services does EOPS provide?
EOPS supports student success by providing the following ser-
vices:

» Counseling: academic, personal, and career

¢ Financial assistance in the form of a book voucher, online
access code fees, bus passes, PTK membership fee grant,
and graduation regalia

 Priority Registration
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e Tutoring

¢ Help with applying for financial aid

* Retention Services

¢ Student Success Workshops/Group Counseling Sessions
¢ Transfer Assistance and Transfer Tours

+ Loan: dictionaries, audio recorders, calculators, ECHO
pens, and lap tops

CARE: Cooperative Agencies Resources for Education
CARE is a subset program of EOPS that helps single parents,
receiving cash-aid assistance through the County’s CalWORKS
Program succeed in college. In order to avoid duplication of
services the CARE Program collaborates with the San Mateo
County Human Services Department to provide counseling,
meals, transportation, and other educationally related support
services.

How to apply for EOPS and CARE?

Please call, or visit the EOPS/CARE/CalWORKSs/FFYI Office to
pick up an application. Office hours are: Monday and Thursday 8
a.m. —4:30 p.m., Tuesday and Wednesday 8 a.m. — 7 p.m., and
Friday 8 a.m. — Noon.

Como puedo calificar? Visita la oficina de EOPS/CARE ubicada
en el Edificio 9-133 para completar una aplicacion o lldmanos al
(650) 306-3300. Hablamos Espafiol.

Health Center

Building 5, Room 303
Phone: (650) 306-3309
Webh: canadacollege.edu/healthcenter

The Caflada Student Health Center is available for all students
and provides health care services, referral services and educa-
tional information related to health issues. Students can visit the
College Nurse on a drop-in basis, or call and make a convenient
appointment.

Services available include:
 Information and consultation on health problems and Evalu-
ation of symptoms
e Immunizations and Over-the-counter medications
¢ Personal health counseling
¢ Pregnancy testing and counseling
« HIV testing and counseling (referral to San Mateo County)
« TB skin testing
* Blood pressure screening and monitoring

* Assistance with referrals for medical and dental care, and
psychological services

e First aid and arrangements for emergency care
e Morning After Pill

* Free condoms

¢ Rest area and Medical Absence/Withdraw

e Program Physicals

e PAP Smears

 Birth Control

¢ Prescription Medications

¢ Blood Work
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Health insurance is available at a reasonable cost for students
taking 9 or more units of credit. Note: All enrolled students are
covered by the District's accident insurance for accidents that
happen on campus or during college related activities.

The College Nurse is happy to assist you with health or related
problems. All of these services are completely CONFIDENTIAL.

HONORS
TRANSFER
PROGRAM
CANADA COLLEGE

You can go anywher

Honors Transfer Program

Building 3, Room 211
Phone: (650) 306-3347
Web: canadacollege.edu/honorsprogram

The Honors Transfer Program (HTP) at Cafiada is designed to
support motivated students as they pursue their educational
goals of graduation and transfer. Honors students benefit from
studying in a research rich environment with other students who
are dedicated to a rigorous exploration of academic, intellectual,
cultural and social issues. As a member you will take honors-
level classes and complete Honors Contracts with your favorite
professors. Students from all backgrounds and in all majors are
encouraged to participate in the HTP.

To graduate from the program, students must complete 15 units
of honors-level course work and achieve a GPA of 3.3 in their
transfer courses. Program graduates receive special recognition
on their transcripts and diplomas and at graduation. Students
may also be eligible for special scholarships and transfer agree-
ments to four-year colleges and universities.

For an application go to www.canadacollege.edu/honorsprogram/
application or contact the Honors Transfer Program Coordinator,

Jessica Kaven Ed.D at kavenj@smccd.edu or 650-306-3347.

International Student Center

Building 3, Room 103

Phone: (650) 381-3544

Web: canadacollege.edu/international
Email: caninternational@smccd.edu

The International Student Center (ISC) provides individualized
services to international students in F-1 immigration status, so
they can achieve their personal, educational, and professional
goals. ISC provides specialized admission and support services
that help students adjust to their new environment both inside
and outside of the classroom. Support services include help

with housing, transportation, class registration, and immigration
issues. ISC also promotes understanding and respect for diverse
perspectives by providing college-wide opportunities for
community engagement and cultural exchange.

Please stop by the ISC during office hours from Monday through
Thursday from 8AM to 5PM and Friday from 8AM to 3PM.

Learning Center
Building 9, Room 210

CANADA COLLEGE

Phone: (650) 306-3348
Web: canadacollege.edu/learningcenter

The Learning Center offers instructional and student support
services, including learning assistance and technology to help
students succeed. We provide assistance through the Tutorial and
Writing Centers, the Math Lab, and computers with instructional
software and the internet. Two additional support programs are
housed in the Learning Center: STEM Center and TRiO/SSS
(Student Support Services). Both provide additional tutoring and
enrichment activities. Learning Center courses, which include
transfer-level, are self-paced, open-entry, and utilize computer-as-
sisted and individualized instruction. For more information, please
call, visit our website, or the Learning Center from 8:00 am to 9:00
pm Monday through Thursday, and 8:00 am to 3:00 pm on Friday.

Learning Communities

What are learning communities?

Learning communities are linked or clustered classes: the same
group of students takes two or more classes together; the class-
es themselves are linked: the teachers have organized readings
and other activities around common themes or questions.

Why should you take a learning community?

Students who take learning communities are more likely to do
well in all their courses; they work together and support each
other; the assignments from the different courses are related
to each other and the faculty members work closely with all the
students.

Which learning community is right for you?

Select your learning community based on your placement test
score in consultation with your counselor. See page 53 for more
information.

Library

Building 9, 3rd floor

Phone: (650) 306-3485 (circulation)
Phone: (650) 306-3480 (reference)
Web: canadacollege.edu/library

Get the information skills you need to be successful at college, in
the job market and throughout your life. Cafiada College Library,
in concert with students, faculty, staff and the community, culti-
vates powerful habits of seeking, evaluating and using informa-
tion. Through the provision of diverse materials, extensive assis-
tance and instruction, the Library encourages a love of inquiry in
a supportive atmosphere that emphasizes thoughtful scholarship,
intellectual freedom and individual responsibility.

¢ Helpful staff members

¢ Research and citation assistance from librarians

¢ Plenty of computers with no time limit or log in hassles

* Many textbooks are available for checkout

« 50,000 books, over 100 magazines and variety of newspa-
pers

¢ Hundreds of educational videos
¢ Group study rooms and silent study room
¢ Use your public library card
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SUPPORT SERVICES

Middle College High School

Building 5, Room 226

Phone: (650) 306-3120

Email: CanadaMiddleCollege@smccd.edu
Web: canadacollege.edu/middlecollege

Middle College High School is an exciting collaboration between
Sequoia Union High School District and Cafiada College for high
school juniors and seniors. Students complete their requirements
for high school graduation while taking college courses. Enroll-
ment fees — if you are taking fewer than 11.5 units—are free.
Textbooks may be available for free or reduced costs based on
the student’s ability to pay for this expense. This program offers
a serious learning environment that assists students to become
self-directed and responsible for their education. Through this
unique program, students have the opportunity to explore and be
challenged by new options.

Outreach Program

Building 22, Room 106
Phone: (650) 306-3444
Web: canadacollege.edu/outreach

The Outreach Program has an excellent team of campus ambas-
sadors who are eager to assist high school students on a one—
on—one basis as well as provide valuable information to parents.
We encourage students to believe in themselves and expand
their vision to a higher education. We believe in “Si Se puede,”
“You Can Do It”

The Outreach Program builds strong bridges with the High
School Districts—school career counselors, academic counsel-
ors, teachers and administrators—to provide educational informa-
tion and facilitate high school students’ successful transition to
our college. We also provide individual and group tours of the
campus.

Psychological Services Program

Building 5, Room 303
Phone: (650) 306-3259
Web: canadacollege.edu/psychologicalservices

At the Psychological Services Department at Cafiada College,
we believe that a successful college experience requires, as its
foundation, a sense of emotional well-being. We offer a safe and
trusting environment to facilitate mental health care by providing
supportive psychotherapy for registered students at no charge.

Psychological services is staffed by a licensed supervising clini-
cian and graduate student interns. Appointments can be made by
calling the number above.

Sparkpoint

Building 9, Room 132
Phone: (650) 381-3550

SparkPoint at Cafiada College is a financial education and
coaching support service program that provides students with the
tools to achieve financial stability. Through partnerships with a
broad range of organizations and funders, SparkPoint at Cafiada
College brings added value to the services and resources that
Cafiada College offers students and other community members.
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Affiliated with United Way of the Bay Area, SparkPoint at Cafiada
College features financial coaches that students and others
utilize like personal trainers in order to achieve financial fitness.
Students work one on one with their personal financial coach to:

¢ Increase income with certificates and degrees

» Discover and access resources including benefits when
eligible

¢ Create a balanced budget

e Access free and low cost banking

« Review your credit scores and reports for accuracy

» Obtain free income tax assistance

« Pay off debt and save money

SparkPoint includes the Grove Scholars Program, Income Tax
Preparation Assistance, Career and Employment Services,
California Employment Development Department, public benefits
screening, an on-site food pantry for individuals and families
who need food, and referral assistance for those seeking shelter.
Contact (650) 381-3550 for more information. The SparkPoint

at Skyline College faculty and staff have identified the following
Student Learning Outcomes for the various services provided by
SparkPoint:

¢ Students will engage SparkPoint services and resources by
completing the SparkPoint Welcome Form and identifying
SparkPoint services to pursue.

» SparkPoint Students who engage in Financial Coaching will
improve their financial stability by identifying financial goals,
creating a budget and taking up two or more SparkPoint
Services.

STEM Center

Building 9, 2nd Floor, Learning Center
Phone: (650) 306-3156
Web: canadacollege.edu/STEMcenter

The STEM Center at Cafiada College is your one-stop shop for
all things STEM. We provide academic support for all Cafiada
students taking courses in Science, Technology, Engineering,
and Math. We offer the award-winning Math Jam program three
times per academic year, which is open to all Cafiada students,
as well as Physics Jam for students preparing for their upcoming
Physics course(s) at our college.

In addition, the STEM Center offers opportunities for students
exploring or pursuing STEM majors, including:

Math Jam Physics Jam
STEM Speaker Series STEM Counseling
Internships Workshops
Scholarships Mentoring

STEM Clubs Study groups
Supplemental Instruction STEM Events
Field trips Conferences

If you want to get involved on campus, build your academic
portfolio, and transfer to a four-year institution, the STEM Center
is for you. It is a great place to work with faculty during their office
hours and meet students with similar interests, while studying in
an environment that promotes academic success.
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The STEM Center provides a full range of FREE tutoring in a
variety of STEM subjects. For drop-in tutoring hours, check our
website or the posted schedule in the STEM Center.

BECOME A MEMBER - join the STEM Center online at
canadacollege.edu/STEMcenter

Transfer Center

Building 9, 1st Floor, Room 142

Phone: (650) 306-3493

Email: cantransctr@smccd.edu

Web: canadacollege.edu/transfercenter

Office Hours: By appointment. To make an appointment call (650)
306-3494 or email cantransctr@smccd.edu

You have the option of transferring to a four-year university with
or without obtaining a degree from Cafiada College. At the Trans-
fer Center, we assist you to explore your transfer option and find
your path to a university. You may use the Transfer Services to:

« Search and select universities of your choice
» Find about academic and admission requirements
» Find about the cost of attendance
« Learn about the transfer opportunities such as:
- Transfer Admission Guarantee (TAG) to a UC campus

- Associate Degree for Transfer (ADT): Associate in Arts
for Transfer (AA-T) or Associate in Sciences for Transfer
(AS-T) —transfer path to California State Universities (for
a list of ADT programs see the Transfer Center web
page)
* More...

Resources include college catalogs, articulation information,

Project Assist, workshops, university campus tour, college fairs,

counseling, and transcript evaluation/review.

If you are planning to transfer or would like to have more informa-
tion about your transfer option, visit the Transfer Center website
or visit the Transfer Center in Building 9 first floor.

Transfer Center Counseling faculty, and staff are available to as-
sist and guide you to reach your transfer goal.

Start your Transfer Path now!

TRiIO

STUDENT SUPPORT SERVICES

TRIO/Student Support Services Program

Building 9, Room 213
Phone: (650) 306-3111
Web: canadacollege.edu/trio/

TRIO Student Support Services is a federally funded program
that assists students who identify as first generation, low income,
or who have a learning or physical disability in earning their AA/
AS degree and transferring to four-year colleges/universities.

TRIO-SSS offers the personalized support you need to succeed
in your academic and educational goals. The program provides
you with academic and career counseling as well as master tu-
tors for Math, Reading and Writing. We offer additional services
such as cultural and social activities, workshops and speakers
and field trips to four-year colleges and universities.

CANADA COLLEGE

For additional information, please call or visit the TRiO-SSS office
in the Learning Center.

TRIO

UPWARD BOUND

TRIO/Upward Bound Program

Building 22, Room 112

Weekly afternoon tutorials at Sequoia High School
Phone: (650) 306-3332

Web: canadacollege.edu/upwardbound

TRIO Upward Bound is a federally funded pre-college program
designed to assist low-income and potential first-generation col-
lege students complete high school and enter college/university.
Cafiada College partners with Sequoia Union High School to
serve 50 eligible students. Students must attend a SUHS school
and/or who reside in the communities of East Palo Alto and North
Fair Oaks. Services provided to students include; tutoring, col-
lege preparation workshops, supplemental instruction through the
Saturday College program, and a six-week summer program.

For further information about the Upward Bound program at Ca-
flada College, please contact (650) 306-3332.

Veterans Services

Veteran Resource and Opportunity Center V-ROC

Building 9, Room 209
Phone: (650) 381-3528
Web: canadacollege.edu/veterans

The Veterans Resource and Opportunity Center is a dedicated
space for student veterans, active duty service members, and
reservists. VROC is an ideal space to meet other veteran
students, meet with staff, study, conduct study groups, and to
learn about additional resources. The office provides computers,
free printing, a silent study room, TV, and weekly refreshments.
Workshops and activities with Cafiada’s Vet Services Team and
veteran community partners are held on Tuesdays in VROC be-
tween 12 p.m. — 2 p.m. to assist student veterans in understand-
ing and accessing their benefits and other resources.

For more information please contact guevarrap@smccd.edu or
visit the center.

Veterans Services and Certification

Phone: (650) 306-3123
Web: canadacollege.edu/veterans

Cafiada College is approved to certify veteran students under
the G.I. Bill who are pursuing: 1)an AA/A degree, 2)an approved
transfer program, or 3) a certification of completion. Those inter-
ested in attending Canada under any chapter should contact the
Veterans Administration Office to determine eligibility for benefits.
The VA Regional Office maintains a toll-free number (1-800-827-
1000) from 0800 to 1600, Monday — Friday.

Interested veterans can visit the Office of Admissions and Records.
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COLLEGE POLICIES

STEP 10. ATTEND
CLASSES

Students are expected to attend classes regularly and work with
their professors to meet the challenges and demands of each
class. A student who does not attend the first meeting of a class
may be dropped as a “no show”. An instructor may drop students
at any time for excessive absences. As a guideline, absence is
considered excessive if a student misses the equivalent of one
week of class meetings.

If you decide to drop a class, it is your responsibility to officially
withdraw by the deadline.

Non-attendance does not constitute an official drop. Do not
depend on the instructor to drop you. Failure to officially withdraw
by the deadline may result in a failing grade.

College Policies

Academic Policies

Auditing of Courses

Cafiada College allows auditing of courses, with the exception of
courses in programs that require special preparation and/or pro-
gram admission on a limited basis. A student may audit a course
only under the following circumstances:

1. The student must have previously enrolled for credit for the
maximum number of times allowed for the particular course.

2. The instructor of record for the course must approve the stu-
dent’s enrollment as an auditor.

3. The student must be in good academic standing.

4. If the course if offered for variable units, the student must
enroll for the maximum number of units available.

5. The student must enroll as an auditor immediately following
the published late registration period and pay the auditing fee.

Students who enroll in a course for credit have first priority for

all classroom space. Students who wish to audit a course may
enroll the week after the late registration period is concluded,
though with the instructor’s permission they are able to attend the
course from the first class meeting. Students who wish to audit a
course must obtain a COURSE AUDIT FORM from the Office of
Admissions and Records. No students auditing a course shall be
permitted to change his or her enrollment to receive credit for the
course. An auditing fee, as established by California Education
Code, is payable at the time of enrollment as an auditor, with the
exception of students enrolled in ten (10) or more semester credit
units.

SMCCCD Course Repetition Regulations Beginning
Fall 2013

Course Repetition Definition

A “course repetition” occurs when a student attempts a course
and receives an evaluative or non-evaluative symbol for the
course (i.e. A, A-,B+, B, B-, C+, C, D+, D, D-, F, W, P/NP, CR/NC,
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RD, 1) and wishes to enroll again in the same course. Course rep-
etition includes the following components. (Title 5 Section 55040)

Course Repetition To Alleviate Substandard Work

A student who has earned a substandard grade ( D+, D, D-, F,
NP, NC) may repeat the course to improve the grade. A student
may attempt a course a maximum of three times. To alleviate
substandard work, a “course attempt” occurs when a student re-
ceives an evaluative or non-evaluative symbol for the course (D+,
D, D-, or F or W or NP/NC ). All course attempts in a student’s
academic record count toward this enrollment limitation. The first
or first and second substandard grades and units are excluded

in computing the student’s GPA. The grade and units for the third
or final attempt are included in the student’s GPA. (Title 5 Section
55042)

Course Repetition As A Result of A Withdrawal

A “W” counts as a course attempt. A student may attempt a
course a maximum of three times. All course attempts in a stu-
dent’s academic record count toward this enrollment limitation.

A Student Earning A Satisfactory Grade May Not Enroll In
The Same Course Again Unless One of the Following Six
Exceptions Applies
« Significant Lapse of Time — A student may enroll for one
additional attempt if he/she successfully completed the
course and a significant lapse of time of more than 36
months has occurred since the student was awarded a
grade in the course AND the district has established a
recency prerequisite for the course or an institution of
higher education to which the student seeks to transfer
has established a recency requirement that applies to the
course. (Example: Biology 250 was completed with a grade
of C in Fall 2011. In Fall 2013 the student is preparing to
apply to a nursing program that requires Biology 250 to be
completed within the last three years. The student is eligible
to repeat the course in Spring 2014 with documentation
of the recency requirement.) The grade and units from the
first course completion will be disregarded in computing the
GPA. (Title 5 Section 55043)
¢ Variable Unit Courses — A student may enroll in a variable
unit course as many times as necessary to complete one
time the entire curriculum and unit value of the course.
However, a student may not repeat any portion of a variable
unit course that has already been completed and evaluated.
(Title 5 Section 55044)

¢ Extenuating Circumstances — A student may enroll for one
additional attempt only if documentable extenuating circum-
stances exist that match the dates of the course for the pre-
vious enrollment. Examples of extenuating circumstances
are natural disaster, accident, illness, or other extraordinary
documentable experience beyond the student’s control.
(Title 5 Section 55045)

* Students with Disabilities Repeating a Special Class — A
student with a verifiable disability may repeat a special class
for students with disabilities any number of times based on
achieving progress in the class and an individualized deter-
mination that such repetition is required as a disability-relat-
ed accommodation for that student. (Title 5 Section 55040)

¢ Legally Mandated Course — A student may repeat a course
determined to be legally mandated and required by statute
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or regulation as a condition of paid or volunteer employ- or class projects. Students who elect the pass/no pass option will

ment or licensure. A student must provide evidence that be required to sign the appropriate forms in the Admissions & Re-
the course is legally mandated or that licensure standards cords Office, or choose option on the web. This decision must be
require course repetition. Such courses may be repeated for  made during the first 20% of the class length and is irreversible.
credit any number of times. (Title 5 Section 55000) -
Refer to current College Catalog for complete grade policies.
* Occupational Work Experience — A student may enroll
multiple times up to 16 units of credit in cooperative work
experience education Open Enroliment . .
Every course offered at Cafiada College (unless specifically ex-
Courses Related In Content empted by legal statute) is open for enrollment and participation
» Course Attempts within Groups or "Families" — District by any person who has been admitted to the College and who
policy limits enroliment of students in courses that are ac- meets the prerequisites of the course provided space is available.
tive participatory courses in physical education/kinesiology,
and visual or performing arts. In this regard, the colleges Open Entry/Open Exit Variable Unit Courses
hz_:\ve gstablishe_d_ “families” of similar edL_lcationaI activities. A number of courses in this schedule are designed as Open En-
Kinesiology activity courses and some visual and perform- try courses. Students may enroll in these courses at any point in
ing arts have established *families” and are subject to enroll-  {he semester provided that enough instructional hours remain to
ment limitations. Although a course cannot be repeated, a allow them to earn a minimum number of units for the course. No

student may attempt up to 4 courses in a subject “family.”
Some subject families offer more than 4 courses but a
student may enroll in a maximum of four courses within a
family. All course attempts in a student’s academic history
count toward this enrollment limitation within a “family” of
courses. This limitation applies even if the student receives
a substandard grade or a “W.” Enrollment limitations are
monitored district wide for a subject “family.” New students
are advised to enroll in the beginning level of a course
family and be placed by their instructor upon assessment.
Continuing students who have previously taken a course
within a family must progress to the next level. For a list of
Kinesiology and Dance “families” go to the College Catalog
under Course Descriptions/Kinesiology. (Title 5 Section

enroliment fee refund or fee credit is available if they earn fewer
units than the number for which they enrolled.

Directory Information

Federal and State laws provide that the College may release cer-
tain types of “Directory Information” unless the student submits a
request, in writing, to the Records Officer that certain or all such
information is not to be released without his/her consent. “Direc-
tory Information” in the San Mateo County Community College
District includes: student’s name and city of residence, participa-
tion in recognized activities and sports, dates of enrollment, de-
grees and awards received, the most recent previous educational
agency or institution attended, height and weight of members of

55040) athletic teams, student photographs and email addresses.
Repeatable Courses — Three Types Of Courses May Be Academic Integrity (Cheating and Plagiarism)
Designated As Repeatable As members of the college community, students at Cafiada are
These courses are identified as repeatable in the CO”ege Catalog. expected to demonstrate |ntegr|ty in all academic endeavors.
(Title 5 Section 55041) Students are evaluated on their own merits, so they should pro-

« Intercollegiate Athletics — Courses in which student ath- tect_academic integrity at Cafiada College and be proud of their
letes enroll to participate in an organized sport sponsored achievements.

by the district or a conditioning course which supports the General principles of academic integrity include the concept of

organized competitive sport may be designated as repeat- respect for the intellectual property of others, the expectation that

able. (Title 5 Section 55040/55041) individual work will be submitted unless otherwise allowed by an
* Intercollegiate Academic or Vocational Competition — instructor, and the obligations both to protect one’s own academic

Courses that are specifically for participation in non-athletic work from misuse by others and to avoid using another’s work as

competitive events between students from different colleges one’s own. Faculty, with the full support of the college, have the

may be designated as repeatable. The course must be right to take standards of academic integrity into account when
tied to the student’s participation in the competition. The assigning grades. All students are expected to understand and
event must be sanctioned by a formal collegiate or industry abide by these principles.

governing bady. Any act which gains or is intended to gain an unfair academic

* Required by CSU or UC For Completion of a Bachelor’s advantage or which compromises the integrity of the academic

Degree — Repetition of the course is required by CSU or UC for standards of the college may be considered an act of academic

completion of the bachelor’s degree. Courses are limited to four dishonesty.

attempts and this enrollment limitation applies even if the student

receives a substandard grade or a “W." (Title 5 Section 55041) Cheating and Plagiarism are violations of the Academic Integrity

Policy and the Student Conduct Code and will result in appropri-

Grade Option ate disciplinary action.

Students may choose to receive either a letter grade, i.e., “A”, Students seeking further information concerning these guidelines
"A-", "B+", “B”, "B-", "C+", “C”, "C-", "D+", “D”, "D-", “F”, or Pass/ should contact the Office of the Vice President, Student Services,
No Pass, i.e., Pass/Fall, in certain courses. Both methods of grad- Building 8, Room 209, or see the College Catalog.

ing require the student to complete all assignments, exams, and/

CANADA COLLEGE 650-306-3100 WWW.CANADACOLLEGE.EDU 25

S3ID1'10d 49371102



COLLEGE POLICIES

General Policies

AlertU

AlertU is an emergency short messaging service or SMS (text)
messaging alert technology developed for college and university
communities. Campus administrators send text messages to sub-
scriber’s mobile devices communicating critical campus updates
to students, staff and faculty in real-time. Friends and family
members are also available to receive instant updates.

Students can sign up for AlertU emergency text notification sys-
tem at http://www.smccd.edu/alertu/

AP4105 Distance Education

Cafiada College protects its students’ privacy and authenticates
its students’ identity by requiring secure credentialing/login and
password not only at time of registration but whenever a student
wants to review his/her private information. A statement to this ef-
fect is posted conspicuously for students at time of registration on
WebSmart, the San Mateo County Community College District's
electronic registration system.

Cafiada Facilities

As provided for by the Civic Center Act, the site and buildings at
Cafiada College are available for use by public groups. Rates are
available upon request. Call 306-3271.

Off-Campus Classes

Some classes may be conducted off campus. Unless specifically
advised otherwise, students are responsible for arranging for
their own transportation to and from the class site.

Off Campus Transportation Field Trip/Excursion
Guidelines

Throughout the semester/school year, the District may sponsor
voluntary off-campus extracurricular field trips/excursions. If you
choose to participate be advised that pursuant to California Code
of Regulations, Subchapter 5, Section 55450, you have agreed to
hold the district, its officers, agents and employees harmless from
any and all liability or claims which may arise out of or in connec-
tion with your participation in the activity.

Although the district may assist in coordinating the transportation
and/or recommend travel times, route or caravaning, be advised
that the district assumes no liability or responsibility for the
transportation and any person driving a personal vehicle is not an
agent of the district.

Policy on Drug-Free Campus

The San Mateo County Community College District and Cafiada
College, in compliance with the Federal Drug-Free Schools

and Communities Act Amendments of 1989, prohibits the use,
possession, sale or distribution of alcohol, narcotics, danger-

ous or illegal drugs or other controlled substances, as defined in
California statutes, on District or College property, or at any func-
tion sponsored by the District or College. Students are expected
to conduct themselves as responsible citizens and in a manner
compatible with the community college function as an educational
institution. Students are subject to civil authority and to all District
and College rules and regulations.
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Students found to be in violation of the drug-free campus policy
by manufacturing, distributing, dispensing, possessing, or using
controlled substances, as defined in California statues, on any
District property will be subject to disciplinary procedures up to
and including possible cancellation of registration.

Persons seeking further information concerning this policy or the
health risks and effects associated with alcohol and narcotics

or other dangerous or illegal drugs, should contact the College
Health Center.

Policy of Non-discrimination

Caflada College is committed to equal opportunity regardless of
age, gender, marital status, disability, race, color, sexual orienta-
tion, religion, national origin, or other similar factors, for admis-
sion to the College, enrollment in classes, student services,
financial aid, and employment in accordance with the provisions
of Title VI of the Civil Rights Act of 1964, Title IX of the Education
Amendments of 1972 (45CRF 86), Section 504 of the Rehabilita-
tion Act of 1973 (P.L. 93-112), and the Americans with Disabilities
Act of 1990.

It is important that students, staff, and all others associated with
the College understand the importance of reporting concerns
about possible violations of this policy. The College’s commitment
to equal opportunity demands full investigation of possible viola-
tions and an opportunity for a fair and impartial hearing on any
matter relating to these laws and policies.

Any person seeking information concerning these laws and poli-
cies or claiming grievance because of alleged violations of Title
VI of the Civil Rights Act of 1964, Section 504 of the Rehabilita-
tion Act of 1973, and the Americans with Disabilities Act of 1990
should contact the Vice President of Student Services, Building 9,
room 209, (650) 306-3232.

All grievances will be reviewed in terms of Title VI and Title IX law,
and persons involved will be advised of the provisions of the law
and their legal rights. If normal channels are not available or fail to
meet legal requirements, the necessary action will be initiated.

Inquiries regarding Federal laws and regulations concerning non-
discrimination in education or the District’'s compliance with those
provisions may also be directed to:

Office for Civil Rights

U.S. Department of Education

50 United Nations Plaza, Room 239
San Francisco, CA 94102

Policy on Smoking

It is the policy of San Mateo County Community College Dis-
trict to provide a safe learning and working environment for

both students and employees. It is recognized that smoke from
cigarettes, pipes and/or cigars is hazardous to health; therefore,
it is the intent of the District to provide a smoke-free environment
to the greatest extent possible. To achieve this goal, smoking

at Cafiada College will be limited to parking lots only, with the
exception of Parking Lot 4.

1. Smoking is prohibited on campus except in parking lots, not
including Parking Lot 4.

2. Cafiada managers are responsible for publicizing the policy
to students, employees and visitors, and are responsible for the
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posting of signs. Notification about the policy on smoking will

be included in employee and student publications, newsletters
and in other written materials as appropriate. In addition, materi-
als which are used to publicize District public events will include
policy naotification to the general public.

3. To assist in the implementation of this policy, the District will
provide education and training in the areas of smoking dangers
and smoking cessation. Contact the Cafiada Health Center at
(650) 306-3309 for more information.

4. It is the responsibility of all students and employees to observe
the policy and guidelines on smoking. Failure to comply with the
policy on smoking will be treated in the same manner as other
violations of District Rules and Regulations and may result in
disciplinary action.

5. It is the responsibility of College and Cafiada managers to
enforce the policy on smoking. Disputes over the interpretation
of the policy or complaints about individuals violating the policy
should be brought to the attention of the person’s supervisor, the
Vice President of Student Services at the College level, or the
Vice Chancellor of Human Resources and Employee Relations in
the District Office. When the evidence is non-persuasive on either
side, such disputes will be settled in favor of the nonsmoker(s)

in recognition of the policy of the District to provide a smoke-free
environment. Such disputes shall be settled at the lowest man-
agement level.

6. This policy does not supersede more restrictive policies which
may be in force in compliance with State or Federal regulations.

Privacy Rights of Students Policy

The Family Educational Rights and Privacy Act requires educa-
tional institutions to provide access to students’ official educa-
tional records; provide opportunity for a hearing to challenge such
records on certain grounds; obtain written consent of the student
before releasing certain information; and extend these rights to
all students of the college.

The Act provides that the College may release certain types of
“Directory Information” unless the student submits a request in
writing to the Registrar that certain or all such information not be
released without his/her consent. Currently enrolled students may
request that “Directory Information” be withheld by notifying the
Registrar in writing each term or semester.

External entities have access to only the following directory
information (1) student’s name and city of residence; (2) email
address; (3) participation in recognized activities and sports; (4)
dates of enrollment; (5) degrees and awards received; (6) the
most recent previous educational agency or institution attended;
and (7) height and weight of members of athletic teams.

Appropriate college personnel as noted in No. 3 above have ac-
cess to full address information.

The Federal Solomon Act requires colleges to release full direc-
tory information (including address) to U.S. Armed Forces.

A copy of the Family Educational Rights and Privacy Act (Sec.
438, P.L. 93-380) is available in the Office of Admissions &
Records, Administration Building 9, Room 119A, during normal
business hours.

CANADA COLLEGE

Sexual Harassment Policy

It is the policy of the San Mateo County Community College
District and Cafiada College to prohibit, in any and all forms, the
sexual harassment of its students and staff. Sexual harassment
of students by other students or staff, and/or the harassment of
staff by students or other staff is considered intolerable behavior
that will be investigated and acted upon immediately.

Students or staff claiming grievance because of alleged viola-
tions of this policy should contact the Vice Chancellor of Human
Resources and Employee Relations, (650) 358-6767.

Student Conduct

Students enrolled in the Colleges of the District are expected

to conduct themselves as responsible citizens and in a manner
compatible with the District and College function as an education-
al institution. Students are also subject to civil authority and to the
specific regulations established by each College in the District.
Violators shall be subject to disciplinary action, including possible
cancellation of registration, and may be denied future admission
to the Colleges of the San Mateo County Community College
District. A list of actions which are prohibited and may lead to ap-
propriate disciplinary action is contained in the College Catalog,
which is available for review in College offices and for free in the
Cafada Bookstore. For further information concerning any aspect
of student conduct, students should contact the Office of the Vice
President, Student Services (Bldg. 8, Room 209, 650-306-3234).
See www.canadacollege.edu/policies/studentconduct.php.

Student Grievances and Appeals

Students are encouraged to pursue their academic studies and
become involved in other sponsored activities that promote their
intellectual growth and personal development. The College is
committed to the concept that, in the pursuit of these ends, the
student should be free of unfair and improper actions on the part
of any member of the academic community. If, at any time, a
student feels that he/she has been subject to unjust actions, or
denied his/her rights, redress can be sought through the filing of
an appeal or grievance. Detailed information is provided in the
Student Handbook which is available in the Center for Student
Life & Leadership Development. For further information concern-
ing any aspect of student grievances or rights of appeal, students
should contact the Vice President of Student Services at (650)
306-3234. See canadacollege.edu/policies/grievances.php.

Student Right-to-Know and Campus Security Act
Colleges are required to publish and make available certain crime
statistics and completion rates. For crime statistics, check online
at www.smccd.edu/publicsafety/annualreport.shtml or contact
the Public Safety Office, Building 9-154, or call 306-3420. For
completion or graduation rates, contact the Admissions and
Records Office, Building 9, Room 120, (650) 306-3226.
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CSU GE WORKSHEET

CSU General Education Requirements 2014-2015
The following is a general education pattern for California State University (CSU) which can be fully or partially certified upon successful completion of
courses. Full certification indicates that the lower division general education courses are complete. Students must request the certification with their
final transcript or once courses are complete, online via WebSMART or Canada College web site, canadacollege.edu/forms/transcript.php.

Legend C=Completed IP=In-Progress P =Planned
Area A: English Language Communication and Critical Thinking 9 units Required clwle
One course required from each section in area A
A10ral Communication: (OMM 110, 127,130, 140 + Other:
A2 Written Communication: ENGL100 « Other;
A3 Critical Thinking: ENGL110,165  PHIL 103,200 PLSC103 « Other:
Area B: ScientificInquiry and Quantitative Reasoning 9 units Required clwle
One course from Physical Science, one from Life Science, and one from Math Concepts. Also must include one lab course from B3 or any course indicated by an *
B1 Physical Science: ASTR 100 CHEM 192%, 210%,220%, 231*,410* ENVS115 GEOG 100 GEOL 100 METE 100 OCEN 100 PHYS210%, 220%,250%, 260*, 270, 405
« Other:
B2 LifeScience: ANTH 125 BIOL 100, 103*, 110%, 130, 225%, 230%, 240*, 250%, 260* * Other:
*B3 LAB: These courses meet the lab requirement, but they must be taken concurrently or after completing the corresponding lecture course.
Courses with (*) meet area B3 Lab requirements.
ANTH126  ASTR101 BIOL132 GEOL101 OCEN 101 « Other:
B4 Math Concept: Math 125, 130, 140, 200, 222, 241, 242, 251, 252, 253, 270, 275 « Other:
Area C: Arts and Humanities 9 units Required clwle
Choose at least one course from the Arts and at least one course from the Humanities. Courses must be from at least two disciplines.
(TArts: ART101,102, 103,104, 105, 115,250,306 DRAM 140, 160+,200 INTD 150,151 LIT.441,442 MUS. 100, 115,202, 210, 230, 240, 250, 260, 271
(2 Humanities: DRAM 151 ENGL 110,161,164 ECE.192 HIST 100,101, 104,106, 243, 245+, 246+, 247+, 451+, 452+, 455 LIT. 151,200+, 205, 231,
232,252+, 266+, 371+, 372+, 373+, 375+, 441,442 PHIL 100, 160, 190, 240, 300,320 SPAN 120, 121,122, 130, 131, 132, 140, 150+, 152+, 161+, 162+
« Other:
Area D: Social Sciences 9 units Required clwloe
The 3 courses selected must be from at least two disciplines.
Sodial institutions: ANTH110,200+,351 COMM150+,180 ECE.201,212+,264 ECON 100,102,230+ ENGL200 GEOG 110,150 HIST 104,106,201,
202, 242+, 243, 245+, 246+, 247+, 422+,455 HMSV 264 LING200 PLSC 130,150,170, 200,210,310+,320 PSYC 100, 106+, 200, 205, 300, 340, 410
$0C1 100, 105, 141+, 205
The following courses will fulfill the CSU requirements for United States History, and Constitution and American Ideals (The California State University, before awarding
a degree, requires students to complete courses or examinations that address: the historical development of American institutions and ideals Area US-1; and the
Constitution of the United States and the operation of representative democratic government under that Constitution Area US-2; and the process of (alifornia state and
local government Area US-3. Courses approved in two US areas may be used to satisfy both areas.
Us-1: ECON 230 HIST 201, 202 US-22  HIST201,202  PLSC200,210 US-3:  PLSC200, 210,310
« Other:
Area E: Lifelong Learning & Self Development 3 units Required (max. 2 units from E2) cC|IP|P
E1: BIOL310  CRER137  HSCI 100,104,105, 116,430 KINE 101 PSYC 200, 340
E2: DANC 121.1,121.2,121.3,121.4,125.1,125.2,125.3,125.4,130.1,130.2, 130.3, 130.4, 140.1,140.2, 140.3, 140.4, 150.1, 151.1, 151.2, 151.3, 151.4, 220, 400.1,
400.2,400.3,400.4 FITN 112,117,118,119, 122,128,129, 151,153, 154, 210, 304.1, 304.2, 304.3, 304.4; 334.1, 334.2, 334.3, 334.4; 335.1,335.2, 335.3, 335.4
INDV 160.1, 160.2, 160.3, 160.4; 251.1,251.2, 251.3, 251.4; TEAM 101,102, 105, 111.1,111.2, 111.3, 111.4; 141.1,141.2, 1413, 141.4; 148, 151, 171.1,171.2,171.3,
171.4;,185 VARS 104, 114, 140, 154,170, 340
« Other:

Note: Courses indicated by + meet Canada’s Associate Degree Ethnic Studies requirement

Continues on next page
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CSU General Education Requirements 2014-2015 (Continued)

CSU Admission Policies and Selection Criteria:

The minimum admission requirement to CSU Campuses as a junior are:

¢ Successful Completion of at least 60 CSU transferrable units that includes courses in area A1, A2, A3, and B4, courses in major, general educa-

tion, and electives

¢ Successful Completion of courses in areas A1, A2, A3, and B4 (Golden 4) with grade of C or higher - for some campuses and programs students may
not take these courses during last term prior to their attendance at a CSU campus- Please meet with a counselor for more information and planning

¢ Minimum GPA of 2.0 for resident students and 2.4 for non-resident students. Some CSU campuses may require a higher GPA for transfer, see a

counselor for more information.
Note:

A course may be listed in more than one area; however, it can be used to satisfy only one area.
* AP Test may be listed in more than one area; however, it can be used to satisfy only one area

Full completion of CSU GE may not apply to
all majors. Please consult with a counselor.

¢ For the most up-to-date transfer information including general education and lower division major requirements, go to www.assist.org.

* Certification will be completed only before transferring. Certification will NOT be processed after students have transferred and are enrolled at a

CSU campus
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IGETC WORKSHEET

Intersegmental General Education Transfer Curriculum (IGETC) 2014-2015
The Intersegmental General Education Transfer Curriculum (IGETC) is a general Education pattern that fulfills the lower-division general education

requirements for most University of California (UC) and all California State University (CSU) campuses. IGETC is also accepted by some private/inde-
pendent or out-of-state universities.
Legend C=Completed IP=In-Progress P =Plann