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Need Just 0.47 Morel



Counseling Dept. 100%

Program Services Coordinator

A&R Duties 50%

< A3V Ul poADIS
< 4BV Ul POADS

Edith Flores Vivien Huynh
who already had who already had
full desks full desks



Replacement of 0.5 position
Position lost when the International Student Program moved

Remaining tasks added to those of other staff members and the

0 or OT) needed on during peak



Residency

287 Attestations and Residency
Reclassifications

- 213 AB540 Petitions

> S, emails and

o



Trouble shoot problem applications and
registrations (On-line and Paper)

on-line applications



Peak Times:

Additional phone calls
Additional time working the front counter assisting

students

rwork requirements




Plan Ahead-Pay Ahead drop process

VRAP — New VA entitlement program

Vorking Adults




Hourly expenses have increased

Need two hourly employees during
peak periods vs one in the past

> vlovees are limited in the
hey can work




This posi’rion aligns and supports the mission of the
> N the o’r’remp’r to continue providing a

~es fo assist students in
OOC S




Proposed:

Increase the current PT (0.53) Admissions and
Records Assistant Il to FT (Wendy De Reynaga)
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